¢ QUEZON CITY
UNIVERSITTY

“\, RESEARCH



QUEZON CITY
UNIVERSITY

RESEARCH
MANUAL






Republic of the Philippines

QUEZON CITY
UNIVERSITY

RESEARCH




Written and Compiled by:
Angelito P. Bautista Jr., MCM

Edited by:

Racidon P. Bernarte, DEM
Angelito P. Bautista Jr., MCM
Janet R. Valdez, Ph.D.

Coordinator:
Candice Erika J. Rudi

Layout and Design by:
Bernard F. Gaya

Published by the

QUEZON CITY UNIVERSITY
673 Quirino Highway, San Bartolome,
Novaliches, Quezon City

COPYRIGHT®© 2021
QUEZON CITY UNIVERSITY

ISBN 978-621-96589-0-4 (paperback)
ISBN 978-621-96589-1-1 (PDF)
ISBN 978-621-96589-2-8 (EPUB)




TABLEOF CONTENTS

’ 28
| |
PREFACE Chapterlll
The QCU Research Proposal
— RE“H"iEW, E‘ufaluatiun, And Apprwal
INTRODUCTION Process o
10 The Quezon City University 30 Submission of Research
Research Manual PFDPDSE|S |
10 Research Policy Statement 31 Review and Evaluation

11 Research Principles 32 Endorsementand Approval

I EEEEEE— I —
Chapterl Chapter IV
The University Research Agenda, Research Budget, Funding, and
Thrusts, and Priorities Incentives

35 Research Funding

37 Project Budget Allocation
Budget Support and Incentives

41 General Condtions and

Chapter l
The Quezon City University Research,

; : . Provisions
Extens.mn_, Fanning andLinkages 42 Release of Approved Research
Organization Eiiiid
23 Offices, Units, and Centers
under the OVPREPL



TABLEOF CONTENTS

F k-
3

.| |
ChapterV Chapter VI
Project Implementation, Monitoring, Research Ethics
Evaluation, And Completion 55 Rights of Researchers
44 Responsibilities of the 56 General Ethical Standards for
Researcher/s Researchers
45 Implementation 57 Academic and Scientific
46  Project Team Members Integrity
46  Adjustments in the Project 62 Human Research Ethics
Timeline 64 Researchwith Animals
47  Submission of Financial 65 Data Management
Reports 68 Safety and Environment
47 Transfer of Project leadership Protection
47  Periodic Conference and 70 Completion, Dissemination,
Submission of Reports and Utllization of Research
48 Handling of Data 71 Authorship and Ownership

{3 QCU Research Ethics Board

.|
ChapterVl Research Dissemination —
and Utilization REFERENCES

51 Research Presentation

52 Research Publication

53  Social Media and Online APPENDICES
Dissemination

53 Other Forms of Research
Dissemination

53 Utllization of Research Outputs



The Quezon City University (QCU) believes that cultivating a culture of
research Is a critical element in achieving its vision of becoming the number one
Local University in the country. As a CHED-recognized institution, QCU is expected
to make a substantial contribution to the wider community, on local, national, or
international scales, by producing and sharing new knowledge and putting them to
practical use.

To ensure that QCU 1s achieving its goal of developing a strong research
community, this research manual was developed. This manual contains valuable
policies, descriptions, and explanations in the conduct of research projects within
the University. This manual also contains a brief description of the processes in the
submission of research proposals for University funding, the financial incentives,
and support that the University provides to its researchers, as well as the relevant
implementing guidelines and policies in funding researches. This manual ends with
a detailed discussion on the ethical guidelines that guide our research lifeblood as
an institution.

The QCU Research Manual is intended for use by all researchers within the
University, including faculty members, administrative and non-teaching employees,
and students. The research manuals produced by different local and international
learning Institutions have served as guiding references for this work. Thus, we are
assured that this manual i1s aligned with unversally accepted standards in the
conduct of academic research.

The Office of the Vice President for Research, Extension, Planning, and
Linkages would like to thank our University Officials, Vice Presidents, Deans, and
Chairpersons, and all other members of the academic community who have helped
shaped this manual. We acknowledge that this manual is a work in progress,
and we are open to any suggestions and comments to help make this
manual more meaningful and useful to our University.
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It 1s my honor to present to the members of our
academic community the QCU Research Manual,
which outlines our commitment to provide and deliver
quality and socially relevant research projects.

As a recognized higher educational institution by
the Commission on Higher Education (CHED), QCU is
expected to produce high-quality researches Our
unrelenting pledge to research excellence and
innovation will help us achieve this vision, as seen in
this manual Likewise, this manual will guide us as we
strive to become a research-intensive higher education
institution and the number one local university in the
country.

| would like to congratulate the
Office of the Vice President for
Research, Extension, Planning, and
Linkages Offices for spearheading the
collaborative effort of our research and
academic sectors in developing this
manual.

Whether you are a facully
member, an administrative
employee, or a student, | invite you
to review and strictly adhere to the
policies and instructions indicated in
this manual. Let us all work together
to grow and succeed in our mission
to educate our students and provide
service to Quezon City and beyond
through a strong research culture.

Dr. Theresita V. Atienza




INTRODUCTION

THE QUEZON CITY UNIVERSITY
RESEARCH MANUAL

The Quezon City University, or QCU, an institutionally recognized local university,
firmly believes that research is critical to its success and development as a higher
learning institution. Therefore, apart from providing high-quality instruction and
engaging the community, research and development are pillars of the university's
primary funchions.

A strong research culture that maximizes the capability and productiity of its faculty
members and students i1s emphasized heavily as a cntical component of the
university's strategic directions toward its vision of being the "Number One Local
University of Employable Graduates "

The focus of (QCU's research program is multi-, inter-, and trans-disciplinary, and
collaborative, emphasizing the role the university plays at the center of the
ecosystem of the Quezon City government The University's research program
complements the research and development, innovation, transformation, and
commercialization policies and programs of the local government and the wider
academic community.

Research Policy Statement

Research is one of the significant and most essential functions of higher education.
To ensure QCU's continuing growth and development as a frst-class higher
education institution and a local university in the country, the university encourages
its faculty members, non-teaching personnel, and students to participate actively in
various research actvities.



Research Principles

QCU's research and development activites aim to foster a scholarly, relevant,
and sustainable research environment by generating, protecting, disseminating,
and applying knowledge following the research principles of Ethics, Quality,
Collaboration, and Universality (E-QCU).

1. Ethics refers to the moral principles that govern one’s behavior. QCU's
primary institutional objectives, which apply to all of its members, include
professional growth and academic development, as well as the advancement
of knowledge and research in an environment that i1s governed by strict
adherence to universally accepted ethical principles.

2. Quality is the lifeblood of QCU as a research-based institution. QCU policies
shall enhance the institution's and individual's potential to undertake quality
research in an environment that promotes and supports research talent

3. Collaboration 1s cnfical in pursuing worthwhile research initiatives since
research thrives in an environment that allows for the free flow of information
and the analytical interchange of ideas among various backgrounds and
experiences. Therefore, QCU policies must encourage its faculty members,
non-teaching personnel, and students to perform collaborative and productive
researches.

4 Universality is the quality of involving or being shared by all people. QCU is
expected to lead the way in doing discipline-based, policy-based, and
innovative research that is responsive to the larger community's needs and
the entire QC ecosystem while also being globally competitive.




Research Objectives:

To develop relevant researches that respond to the needs of the
University stakeholders, the (luezon City local government and
surrounding communities;

To support a high-performance research culture through effective training,
mentoring, support, and promotion processes;

To support and promote our existing research talent;

To ensure our researches are ftranslated for impact, including in the
human, social, and industrial development levels;

To develop productive academe-industry partnerships and external
funding agency support leveraging our research capabilites and expertise;

To foster institutional research alliances with local and international priority
pariners in the development and improvement of our research agenda,

program, and priorities;

To support and initiate further inter-, frans-, multidisciplinary research
collaborations; and

To effectively disseminate, promate, and communicate our research outputs.




The University Research
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CHAPTERI

The University Research Agenda,
Thrusts, and Priorities (2021-2025)

The University's goal in institutionalizing this research agenda is to increase
research productivity, enhance research capability, maintain quality, and promote
a quality- and excellence-driven research environment

The University's research agenda and its thrusts and priorities are anchored in the
country's long-term vision - Ambisyon Natin 2040 - and in the country's long-term
development agenda Agenda 2030, in conjunction with the United Natons 2030
Agenda for Sustainable Development Goals.

The QCU Research Thrusts and Prionties (2021-2025) have been developed with
input from its stakeholders, particularly faculty and students, and in response to
the community's and pariners' needs.

The following are the University's priority interdisciplinary research programs,
organized by Colleges and Departments:

#  Accounting and Finance
» Business and Entrepreneurship

»  Education
»  Engineering and Technology

»  Public Management and Governance



The following research programs will be guided by the QCU Research Thrusts and
Priorities (2021-2025).

e  As a Smart and Competitive City, Quezon City. As a local unversity, QCU
15 an Integral part of the Quezon City local governments program
implementation. As a result, one of the university's research priorities Is to
assist Quezon City in becoming a smart caty and promoting its
competitiveness. The adoption of information technology is critical to the
creaton of a smart, competitive city. This research program's core
components are focused on applying technology to provide services and solve
urban problems. Additionally, the program includes research that highlights
(uezon City's compettiveness. The following research topics are proposed
and identried:

o Digital Transformation

o Big and Open Data

o Urbanization

o  Cybersecurity and Privacy

o Interoperability Testing

o Biometncs

o  Health Informafion Technology

o Voling Systems

o E-commerce and Mobile Payments
o Management Information Systems
o Transportation Technology

o Automation and Decentralization of Government Services
o Universal QC ID System

o Data-Driven Governance



o Development of Prototype Smart Farms (urban farming) via an
Integrated Use of Data Analytics, Weather, Heat, and Water Sensors,
Information Communication and Phone Applications

o Application of Data Analytics in the Development of Urban Systems

o Utilization of Data Analytics by Heath Care Providers for Disease
Surveillance

Accelerate Human Capital Development. The digitalization and automation
brought by the fourth industnial revolution, or Industry 4 0, will have a long-term
evolutionary effect on occupations and job profiles, changes in employment
forms, and a more significant role for the platform economy. This research
program aims to conduct empirical studies that will help youth adjust to this
new era. Additionally, the program emphasizes achieving educational
objectives, acquiring necessary skills, and honing communication and social
skills. The following research topics are proposed and identified:

o Labor and Employment Dimension

Human Capital Accumulation
Employment and Industrial Reforms and Development

Human Resource Management

o Business, Cooperative, and Management Dimension

Agranian Reform and Industrialization
Business Processing and Outsourcing
Entrepreneurship/Technopreneurship/ Social Enterprise

Development and Testing of Techno-enfrepreneurship Programs
in Formal and Non-formal Education Settings

Industry Needs Analysis
Investments and Banking System and Operations
Livelihood, Startup and Business Development

Micro-financing and Micro-Lending



»  MSMEs, Cooperatives, and Social Enterprises

= Quality Management

=  Resource Management

= Supply Chain Management

= [ean Six Sigma

= Design Sprint and Product Design and Development

= Operation Management and Productivity Tools

o  Educational Dimension
= Fducational Reforms and Policy Studies
= Academe-Industry Partnership
= Altemnative Learning System
= Open Education
» Distance Learning
= Graduate Tracer Studies
= Qutcome-based Education
= Faculty Development
= Quality Assurance
= Student Support
= Student Demography
= FEducational Technology
= Technical Vocation

= (Case Studies and Other Innovations in STEAM education from
Pre-K through University

= |mpact Assessment of STEAM Programs on Student Learning
= [ifelong learning on STEAM
= Women and STEAM




Ensuring Safe, Secure, and Peaceful Community. The 215 century i1s more
complex, intricate, and technologically dependent than any previous century.
A safe community embraces a methodology and infrastructure that
encourages collaboration among all community sectors to safeguard citizens'
well-being and property. This research program aims to generate studies,
research, and possibly even technologies and processes to improve safety,
rnsk management, and overall peace and community engagement The
following research topics are proposed and identified:

o Children and Armed
Conflict

o Human Rights and Rule of
Law

o Democratization

o Intergovernmental and
Institutional Relations

o Peace and Conffict
Resolution

o Organized Violence
o Digital Hate Crimes
o Peace Innovation

o Conflict Prevention

o International relations
o Internationalization

o Pandemic, Peace. and
Conflict

o Emerging Technologies in
Peace and Conflict

Responsible Innovation
Peace and Development
Human Security

Conflict-related Sexual
Violence

Women, Peace, and Securfy
Peacebuilding Technologies

Mediation and Peaceful
Settlements

Police and Public Order
Gender and Development
Child’s rights

Right to Equality and Non-
discrimination



o Clean and Healthy Environment. The 2030 Agenda for Sustainable
Development emphasizes the critical connections between development, the
environment, human well-being, and full enjoyment of a broad range of
human rights, including life, health, food, water, and sanitation. This
research program focuses on studies and researchers that examine the
relationships between environmental quality and human health and well-
being. Additionally, it will address the broader drivers of these connections,
such as inequality, unplanned urbanization, migration, unhealthy and
wasteful lifestyles, and unsustainable consumption and production patterns.
The following research topics are proposed and identified:

o Housing and Development o Prevention, Monitoring, and Risk
Assessment of Water, Air, and
Soil Pollution

o  Environmental Policy Studies

o Transportation
o Isolated Communities

o Health Access and

Disparities o Environmental Health
Management

o Sustainable Communities )
o Energy Conservation

o  Migration ,
o Alternative Energy Sources
o Food Service and

Development

Climate Change Adaptation
and Mitigation

Disaster and Risk
Management

Urban Planning

Sustainable Production
Technologies

Assessment and
Management of Landscapes
and Seascapes

Urban Ecology

Food Securty, Sufficiency, and
Productivity

Structural Engineering
Urban Gardening/Farming
Water Supply and Treatment

Sustainable Utilization of Bio-
resources



. Effective and Efficient Governance. Effective and efficient governance is critical to the
well-being of any country. Govemance is the exercise of political, economic,
administrative, or other authorty or power to manage a country's resources and affairs.
This research program examines the mechanisms, processes, and institutions by which
citizens and groups express their interests, exercise their legal rights, fulfill their
obligations, and resolve their conflicts. Additionally, the program emphasizes empirical
evidence of effective and efficient governance in relation to the functioning of the public
sector, emphasizing accountability and oversight. It is concemed with the public sector's
performance in terms of the link between policy and implementation. The following
research topics are proposed and identified:

o Good Governance

o Local Government Studies

o Public Accountability and Transparency

o Risk Management in Public Organizations
o E-Govemment and Democracy

o Local Economic Growth and Development
o Demographics

o Public Policy

o Leadership

o Labbying

o Health Management

o Human Resource Management and Development in Public Office
o Public-Frivate Partnership

o Critical Infrastructure

o Change Management

o Performance-based and Meritocratic Management System



Promotion of the Philippine Culture, Arts and Values. Enhancing the social fabric
entails increasing cultural awareness, identifying and instilling values for the comman
good, cultivating creativity, and incomparating cultural sensitivity into governance and
development efforts. This research program focuses on preserving Quezon City's
intangible cultural heritage, increasing public access to cultural resources, preserving
living traditions, and promoting the corpus of Filipino values. The following research
topics are proposed and identified:

o Gultural Mapping

o Digitization of Cultural Properties

o Accessto Cultural Services through Technologies
o Development Planning in Culture

o Data Auditing in Cultural Agencies

o Jsocial Protection and Human Resource Development among Cultural Workers
o Folicy Heviews

o Creafive Indusiries and Creative Economy

o MNeeds of Creative Economy Workforce

o Culture for Development

o Natural Heritage Preservation

o Historical Demography

o Enhancing Cultural Education




Innovation Stimulation and Technology Adoption. Advancing science, technalogy,
and innovation (STI) by increasing the use of scientific and technological
breakthroughs will institutionalize improvements in business, health, education,
govemment, and infrastructure systems, among other areas. This research program is
focused on promoting and accelerating the adoption of new technologies and on
stimulating innovation. The following research topics are proposed and identified:

o Hard Infrastructure

Communications Infrastructure and Facilities

Wireless Electricity

Power Generation, Transmission, and Distribution
Microelectronics and Nanoelectronics
Telecommunications

New Energy Technology and Energy-saving Technology

Planning, Design and Evaluation of Energy Systems from Energy
Production to Energy Utilization, and Safety Counter-measures for
Environmental Frotection

o Joft Infrastructure

Cloud Computing and Virtualization
Mobile Testing

Systems and Networking

Wireless Systems

Data Science

Data Management and Visualization
Machine Learning

Computer Graphics and Game Science
Internet of Things

Artificial Intelligence

Data Engineering

Incubation




CHAPTER I

THE QUEZON CITY UNIVERSITY
RESEARCH, EXTENTION, PLANNING, AND
LINKAGES ORGANIZATION

The Office of the Vice President for Research, Extension, Planning, and Linkages
(OVPREPL) exercises general supervision of all the units and offices under which
serices and concems about research, extension, planning, and institutional
development.

Specifically, the OVPREPL performs the following functions:

a.  manages and supervises all the offices, units, and programs in the implementation
of the University research and extension policies and agenda;

b.  paricipates in the policy review, formulation, and revision as may be necessary to
ensure relevance, responsiveness, and quality of research and extension programs
and provision of research support services and incentives;

c. recommend programs, projects, and policies needed to improve university linkages
and partnerships;

d. ensures coordination and harmonious functioning of all offices and units under the
OVPREPL;

e. attends to internal and extemal invitations, and other local, national, and
international concems of the Office, as well as those which may be delegated by the

President;

f recommends qualified personnel when needed, evaluates their performances, and
recommends disciplinary action as may be warranted;

g.  submits regular/periodic reports required by higher authorities and/or external bodies;
and

h.  performs other tasks that the President may assign from time to time.



Offices, Units, and Centers under the OVPREPL

Research Management Office

The Research Management Office has the following duties and responsibilties.

a.

recommends plans, programs, projects, and policies relative to research planning and
program/project development to the Vice President for Research, Extension, Planning,
and Linkages;

. implements policies on research and development programs of the University;

provides administrative and technical support to University researchers and faculty
members to hamess their research capability and skills;

establishes and maintains linkages with national institutions with similar educational
goals to facilitate the conduct of various researches;

monitors the implementation ofthe approved internal and external researchprojeds;

conducts fund-sourcing for research projects;

. conducts research dissemination through national and interational conferences; and

. performs other functions as may be assigned by the President.

popularize the university extension through various information, education, and
communication (IEC) materials;

coordinates the extension activities of colleges and branches.

Intellectual Property Unit

The unit tasked to manage the intellectual property rights of the University and other
inventors/authors/creators within the academic community shall have the following duties
and responsibilities:

a.

b.

provides assistance and advice to the stakeholders on intellectual property rights and
ensures that these nghts are protected and promoted in the manner that will be
beneficial for both the creator/author/inventor and the University;

formulates plans, programs, and implementing strategies for providing intellectual
praperty management expertise through the following units and/orcenters focused on:

*  |nnovation and Technology Support Services
* |ntellectual Property and Enterprise Development



c. facilitates and promotes university-industry parinerships through technology
transfer, and generates income for the university through the commercialization of
products and services derived from its R & D processes;

d. recommends effective support for inventors through various incentive
mechanisms to fast-track technology processes in the University;

e. coordinates/collaborates with the various institutes and colleges to facilitate the
execution of agreements, affidavits, applications, and other documents relating to
works and inventions; and

f. performs such other functions as may be assigned bythe President.

Publications Unit

The unit devoted in providing publication-related services shall have thefollowing duties and
responsibilities:
a. prepares layout, perfiorms technical editing, prepares for publication and/or prints
the University research journals, reports, newsletters, and other printed materials;
b. manages the QCU research journal;
c. performs other functions as maybe assigned by the President.

Center for Quezon City Studies
The unit devoted to Guezon City research has the following duties and responsibilities.

a. formulates plans, programs, and implementing strategies for studies and
researchers ofthe rich history and culture of Quezon City;

b. submit research proposals related to history, culture, people, and programs of
Quezon City for funding by the local government;

¢. invites external partners including foreign scholars/ lecturers/researchers who will
work in partnership with the Center in giving lectures and discourses an the
discipline;

d. publishes books and joumnals and contemporary literary piecesto add to the
knowledge about Quezon City.

e. disseminates research outputs and findings through local and national fora;

f. creates local and national networks in the academe and development agencies,
both public and private.



g.

establishes professaorial chairs and fellowship grants.

Extension Management Office

The extension management office has the following duties andresponsibilties:

a.

recommends extension plans, programs, projects, and policiesto theVice President
for Research, Extension, Planning, and Linkages;

. implements policies on extension programs of the University;

establishes and maintains linkages with national institutions with similareducational
goals to facilitate the conduct of various extension programs;

. monitors the implementation of the approved extension projeds;

conducts fund-sourcing for extension projeds;

conducts extension capability building program;

Community Engagement Unit

The community engagement unit has the following duties and responsibilities:

a.

C.

implements programs, projects, and activities related to community relations ofthe
University;

establishes and maintains linkages with various communities of the universityand
its branches:

conducts outreach program;

Institutional Planning Office

The institutional planning unit has the following duties andresponsibilities:

d.

coordinates with the academic and administrative support units about short and
medium-term program planning, review, and plan integration processes ofthe
University;

serves as a representative of the University on matters relating to data exchange
and data reporting to other govemment agencies;

provides technical assistance in planning and program development to the various
operating units in the University;

utilizes the institutional data as policy inputs or basis for improved systemsand
processes.



University Linkages Office

The university linkages office has the following duties and responsibilities:

a. explores, establishes, and administers the forging of linkages with universitiesand

other academic-related institutions and organizations both locally and abroad;

. ensures the smooth and efficient implementation and execution of QCU's
responsibilities as specified in agreements/understandings entered with national
and intermational institutions/agencies;

. provides information and assists grantees/recipients of grants for national and
international academic exchanges, study tours, paper presentations, researches,
and ather similar fora;

. manages local and international student and faculty exchange programs in
coordination with concemed offices inside and outside QCU;

. coordinates and assists local and intermational visits to the campus and other
program-relevant places of interest;

prepares a report on academe-industry-government partinership programs ofthe
university.
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CHAPTER I

THE QCU RESEARCH PROPOSAL REVIEW,
EVALUATION, AND APPROVAL PROCESS

Faculty and non-teaching staff at QCU are strongly encouraged to submit research proposals
for university funding. The QCU Research Evaluation Committee (QREC) will evaluate
research proposals based on the research program areas to which they belong, as specified
in the QCU Research Agenda. Below is the composition of the QREC:

Chair: The Vice President for Research, Extension, Planning, and Linkages
or any of his designated representative

Co-chair: The Director of Research Management

Members: College Deans or their duly authorized representative relevant to the
discipline
Frogram Head/s and one faculty exper relevant to the proposal’s
under consideration
Two (2) industry experts relevant to the proposal/s under
consideration

Because each research program area requires a particular level of academic competence,
the Committee will include two (2) QREC faculty specialists. The VPREPL will choose these
faculty expers based on the recommendations of the concemed college deans. Only the
VPREPL and the Director of Research Management shall attend all UREC meetings
regularly. The Committee will also include industry professionals as recommended by the
college deans. The secretanat of the Committee will be made up of the staff of the Research
Management Office as appointed by the Director of Research Management.

The VPREPL shall recommend to the University Executive Committee for University Funding
the research proposals that have met the QREC standards based on the approved criteria
(Appendix A -Evaluation Guide for Research Proposals).

The QREC is also in charge of reviewing the project's final research reports. Members of the
QREC must give their report evaluations within two weeks of the proponent's submission.
The QUREC approval is one of the conditions before the researcher/s receive their honoraria.

-



Submission of Research Proposals

Faculty members or non-teaching personnel who would like to submit a research proposal
must follow the prescribed format (Appendix B —Research Project Proposal for QREC
Evaluation). In addition, the proposal must also include the following:

o Terms of Reference (Appendix B.1 —Form 1.1)

o Line ltem Budget (AppendixB.2 - Form 1.2)

o 3chedule of Tranche Releases and Deliverables (Appendix B 3 - Form 1.3)
o Waork Plan (See AppendixB 4 -Form 1 4)

o Research Protocol (See Appendix C—Form 2)

The proponent/s must submit three copies of their proposal to their departiment chair for
approval, who will evaluate it according to the prescribed format. Once approved at the
department level, the department chair shall submit the three copies to the College Dean
for further evaluation. If found worth endarsement, the proposal will be forwarded by the
College Dean to the Research Management Office for categorization by program area,
and technical evaluation.

RMO will conduct a technical evaluation of the submitted proposals based on the
prescribed format and alignment with the University Research Agenda before its
endorsement to the QREC. If found not in compliance with the prescribed format, the
proposal will be returned to the propanent/s for revision.

The proponent/s must ensure that they adhere to sinict research ethics (Refer to Chapter
7. Research Ethics and Compliance). The RMO shall also facilitate the ethical review
process through the QCU Research Ethics Board (QREE)



Review and Evaluation

Proposals that fall within the scope of the University Research Agenda and have passed
the ethical review will be classified according to which research program area they belong.
Specific The proposal will be reviewed and evaluated by a QCU Research Evaluation
Committee for each program area, with the proponent/s presenting their proposal to the
Committee. Following the presentation, the proposal will be evaluated, and members of
the QREC will decide whether or not to approve it, as well as whether or not to request
any adjustments from the proponents. The QREC may summon the propanent(s) again to
clarify points raised during the proceedings. After that, once all issues have been cleared
and examined, a final decision will be taken. The following are the different types of
decisions:

Accepted for endorsement without revisions
Accepted for endorsement with minor revisions
Accepted for endorsement with major revisions
Revise and resubmit

2 A o A [ o

Froponent/s will be nofified of the evaluation results within seven warking days after the
QREC's evaluation meeting. All communications will be made with strict confidentiality.

Proposals that require revisions will be sent back to the proponent/s with suggestions from
the QREC. Revised drafts must be resubmitted to the QREC through the Research
Management Office within 30 days after the receipt of the QREC’s evaluation.

If the University is unable to support the proposed study for any reason, the RMO will
purposefully search, negotiate, and mobilize sources of research funds from local and
international agencies and institutions. The proponent/s will be given the specific research
guidelines of potential funding sources as soon as they become available.

The proponent/s must ensure that they shall meet the minimum requirements set by the
external funding agency. The RMO shall conduct a technical evaluation of the revised
proposal before endorsing it to the University Executive Committee for approval for
external funding.



Endorsement and Approval

Proposals that pass the QREC review will be forwarded to the University Executive
Committee for final approval and inclusion into the University Research Funding program
or the proposed University budget. The University Executive Committee may request that
the proponent/s come before them on occasion to explain points related to the proposal/s.

A proponent/s completion of any previously approved University research project is
a requirement for approval of any new application for University financing andior
endorsement for external financing. The University Executive Committee has the authority
to reject the proposal and may request that the QREC reconsider and reevaluate it based
on the comments ofthe committee members.

Before funds are released and the research project is implemented, the
proponent/s will sign a research contract or Memorandum of Agreement with QCU once
the proposal has obtained final approval from the University Executive Committee. The
agreement will serve as the foundation for the research project's implementation.
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CHAPTER IV

RESEARCH BUDGET, FUNDING, AND
INCENTIVES

The Office of the Vice President for Research, Extension, Flanning, and Linkages
(OVPREPL) exercises general supervision of all the units and offices under which
senices and concems about research, extension, planning, and instiutional
development.

Specifically, the OVPREPL performs the following functions:

a.

manages and superises all the offices, units, and programs in the
implementation of the University research and extension policies and agenda;

. participates in the policy review, formulation, and revision as may be necessary to

ensure relevance, responsiveness, and quality of research and extension
programs and provision of research support services and incentives;

recommend programs, projects, and policies needed to improve university
linkages and parinerships;

. ensures coondination and harmonious functioning of all offices and units under the

OVFREPL;

. attends to intemal and extemnal invitations, and other local, national, and

international concems of the Office, as well as those which may be delegated by
the President;

recommends qualified personnel when needed, evaluates their performances,
and recommends disciplinary action as may be wamranted;

. submits regular/periodic reports required by higher authorities andfor external

bodies: and

. performs other tasks that the President may assign from time to time.
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QCU's core commitment to research is concretized through the Office of the Vice
President for Research, Extension, FPlanning, and Linkages, which provides the essential
institutional budget supponrt, funding, and incentives for researchers. These benefits and
incentives for researchers are intended to increase the quantity and quality of research
outputs produced by faculty members and non-teaching employees in the University to
strengthen our research culture as a higher education institution.

Research Funding

The University, through the support of the Quezon City Government, will set aside
funds each year for institutional and specialized researches, the purchase of books and
projectrelated equipment, as well as subscriptions to periodicals, professional journals,
and other publications. Grants, contributions, bilateral agreements, cooperation with the
govemment and comporate entities, and other local and international financing institutions
are all possible sources of funding. There are two types of funding for researches:
internally-funded and externally-funded researches.

1.  Internally-Funded Research

Internally funded researches are university-sponsored projects that will be funded
by the University. These projects can be incorporated either in the budget proposal for
a given year or the existing University funding allocation provided by the LGU. When
submitting a proposal to the QREC, it must be accompanied by a precise budget that
must be adhered to ifthe proposal is approved.

If considered for university funding, the QREC will meet and conduct an initial
interview with the proponent/s, which will be followed by deliberation and decision-
making. If found feasible for university support or sponsorship, the proposal will be
forwarded to the University Executive Committee for approval.

Upon approval of the University Executive Committee, through the
recommendation of the VPREPL, the actual funding for the approved project
proposals will be provided on the fiscal year that follows or as appropriate, following
the rules and regulations prescribed bythe local government:

a. Contract signing/Signing of the Memorandum of Agreement between the
researcher/s and the University containing the extent of support granted to the
researcher/s and the project deliverables expected from the proponent.

b. The research project is then implemented/conducted and completed within the
given period as stipulated in the contract/MOA

c. A progress report and a terminal report must be submitted to the RMO

v



¢. The completed research project will be submitted for patenting/copynighting to
the Intellectual Property Office before its presentation at a conference or
publication in any research journal

d. A publishable copy of the completed research project must be submitted for
publication in the University journal or an external refereed journal.

Monitoring of University-funded researches rests on the Research Management Office.
Disbursement of the fund is subject to existing University accounting and auditing
rules.

1.  Externally-Funded Research
2.1 Funding Agency-supported Research

If the: research project is considered for external funding (through the screening of
the QREC), the University will endorse the proposal to extenal agencies for
funding.

To attract potential sponsaors, the RMO may post project titles and details on the
internet. The RMO can also recommend qualified applications to the appropriate
authorities, based on their needs and research goals. The RMO is in charge of
project oversight, while proponents are not prohibited from reporting directly to
their funding agency. The use of funds from external sources will be decided by
both the research proponents and the funding agency, as outlined in the
Memorandum of Understanding between the University and the funding agency.

2.2 Commissioned Research

A faculty member, an administrative staff member, or a group of faculty
members/administrative staff may be commissioned by the University or by outside
entities through the University to research a specific subject. The proposal should
be written by the faculty member/s and/or administrative personnels that have
been tasked with conducting the research. The proposal must be submitted to the
QREC for review and endorsement by the commissioning institution.

If a faculty member or a college s invited and commissioned to do research, this
should be reported and coordinated by the RMO. The heads of bath the University
and the commissioning agency, or their authorized agents, must sign a
Memarandum of Understanding (MOA) outlining the paries’ responsibilities.

The RMO is in charge of project oversight, while proponents are not prohibited
from reporting directly to the commissioning agency. The fund's disbursement is
still govemed by the University's and the LGU's accounting and auditing policies.



Project Budget Allocation

Unless allowed by the authorized finance officers, no allotment for one item may be
reassigned to another item. Additional funding above what is specified in the MOA may not
be supplied to the proponent. For all extemally sponsored projects, the University receives
at leastten percent (10%) of the overall project cost to cover administrative costs.

Budget Support and Incentives
Subject to the availability of resources, the following support and incentives may be
granted by the University:

1.

Honoraria

The honorarium is a monetary reward given to researchers for services done above
their ardinary workload to encourage productivity. The researchers’ responsibilities
include conceptualization of research, implementation of research and development
activiies, the conduct of research and development activities, and ather
management duties in the implementation of research and development activities. A
separate guideline on honoranum shall be published by the University through the
Office ofthe Vice President for Administration and Finance (VPAF).

Salary

Depending on the scope of the project, the proponent's may hire research
assistants on a project basis who are not fullime University employees. Fullime
faculty members and fullime University employees are not entitled to any additional
salaries or pay than those they are currently getting as University workers. However,
they may be eligible for honoraria.

Moreover, depending on the sort of research study conducted, the hining of students
as research assistants may be permitted on a case-to-case basis. Students will be
compensated following the University's Honorarium/Student Assistant Allowance
rules and regulations.

3. Operating Expenses

These funds cover travel expenses, supplies and materials, and miscellaneous
expenses (eg. telephone calls, postage, etc). Cash advances for operating
expenses can only be requested by the main project proponent or project leader.
Requests for cash advances must be approved by the University President, upon
the recommendation of the VPAF, and countersigned by the VFREPL. A
succeeding cash advance shall be allowed only after liquidation of the previous cash
advance.
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T.

When a research project is completed or terminated, all books and equipment
purchased for the study become the property of the University and should be properly
turned overto the appropriate office/s.

Reduction of Teaching Load
Permanent faculty members and contract of service (COS) faculty with at least an
18-unit teaching load in a semester who will engage in research production shall be
given a research load. The research load will be given in four (4) terms or semesters
with the following deliverable or research output per termfsemester (for COS faculty,
deliverables shall be per semester):

Term/Semester Deliverables/Research Output

First Term (1% or 2™ Semester) Hesearch concept/proposal

Second Term (15t or 2"@ Semester) | Complete research paper

; i Presentation in Mational or International
=t nd
Hlias et {30l Semestes] conference /University Colloguium

Fourth term (1% or 2™ Semester) Fublication in a reputable journal

Promotion
Faculty members will be promoted based on their research outputs to encourage
and reinforce research productivity.

Conference Funding
Faculty members or nonteaching employees who will present their papers at
national and international conferences will be eligible for travel grants that cover round-
trip transportation fares, conference fees, and per diem allowance, according fo
appropriate existing government laws.

Publication Financial Support and Incentives

The University shall provide the following support and incentives for every
publication (including empirical research essays, policy papers, theoretical papers) in
local, national, and international refereed publication, on top of publication support:

Web of Science-/Scopus-indexed Php30,000.00
article/book/proceedings
ASEAN Citation indexed Php20,000.00
article/book/proceedings
CHED-recognized journal article Php10.000.00

Please refer to the implementing guidelines for more information.



7.4 Citation Incentives
For each citation, researchers shall receive the following incentives. Each
paper/article is entitled to receive not more than ten (10) citations incentives.

Web of Science-/Scopus-indexed Php2,000.00
article/book/proceedings
ASEAN Citation indexed Php1,500.00
article/book/proceedings
CHED-recognized journal article Php1,000.00

Please refer to the implementing guidelines for more information.

7.2 National and International Recognition Incentives
For a research publication acknowledged and acknowledged by a major
national or intemational body of research organization/institution, the
University will grant incentives for both national and international level awards.

8. Research Awards and Recognitions

8.1 Plague of Recognition
A plagque of recognition will be given by QCU to faculty members and non-
teaching employees whose researches have made a significant impact in their
respective fields and has contributed to the vision of the University of
becoming a center of Quezon City's ecosystem, as evidenced by publications
and citations in refereed journals, as well as recognition bestowed upon the
work by prestigious award-giving bodies.

8.2 Best Researcher Awards
QCU will give the Best Researcher Award to selected faculty members and
non-teaching employees who have made an outstanding contribution through
completed research that has been published or refereed for publication in a
CHED-recognized National Journal or an international refereed journal. Five
types of awards will be given according to the following fields:

1. Accounting and Finance

2 Business and Entrepreneurship
3.Education

4 Engineering and Technology
5.Public Management and Governance

Criteria for Evaluation



The Best Researcher awardee will be chosen by a Board of Judges, who shall
formulate guidelines of judging based on the following criteria:

Creativity and originality of research waork

#  Suitability and appropriateness of methodology

#  Substantiveness of data

#  Clarity of presentation (conciseness, appropriate use of labels and figures,
technical accuracy of language, definition of terms)

#  Interpretation of results

»  The overall impact of the research (immediate or potential} on socio-

economic development, contribution to scientific knowledge, in line with the
vision and mission of the University

The awardees shall receive a medal and monetary prizes, which shall be
determined by the University Executive Committee. In the case of multiple
authars, the prize shall be divided equitably among authars.

Thesis and Dissertation Grant

Upon approval of the University administration, and following existing rules and
regulations, a fulltime faculty member or permanent administrative employes may
be provided a grant to assist them in their thesis/dissertation writing to complete a
graduate degree. The amount shall depend on the graduate level completed
which is as follows:

P Master's Thesis with No Laboratory: Php50,000.00
P Master's Thesis with Laboratory: Fhp60,000.00
P Disseration with No Laboratory: Php70,000.00
s Disseration with Laboratory: Php80,000.00

For an MA Thesis grant, the researcher must present hisfher paper at any
reputable national or intermational conference OR  published in any
WoS/Scopus/ACHindexed publication/CHED-recognized journal or any reputable
journal within three (3) years from the date of graduation before the grant will be
awarded.

For a Disseration grant, the researcher must present hisfher paper at any
reputable national or intermational conference AND published in  any
WoS/Scopus/ACHindexed publication/CHED-recognized journal or any reputable
journal within three (3) years from the date of graduation before the grant will be
awarded.

Flease refer to the implementing guidelines for more information.



10. Patents
A faculty member, non-teaching employee, or a student whose work has been
patented and applied for a utility model and industrial design will be given
appropriate incentives to be determined by the University Executive Committee
through the VPREFPL.

11. Intellectual Property Rights
Unless otherwise specified in the contract or agreement, the research proponent owns
the authorship and shares copyright ownership with the University. The proponent/s
will share in royalties from copyrights, patents, or other intellectual property nights
derived from the research output as stated in the QCU Intellectual Property Policy.

General Conditions and Provisions

1

The researcher/s must comply with the requirements stipulated in the QCU
Research Manual to be eligible for any of the monetary and non-monetary
support and incentives indicated in this chapter.

Any of the aforementioned support and incentives shall be granted on the
condition that the research output shall be presented in a national or
international conference, andior published in a refereed national or
international journal.

The name of the Quezon City University as the author/s’ institutional
affiliation be explicitly stated in any conference program/proceedings and/or
journal publication.

The implementation of this palicy shall strictly adhere to the BOR-approved
Implementing Guidelines.

Any of the following individuals within our University may apply as a research
proponent and be eligible for University support and incentives:

#  An academic department, college, administrative office, or research
center in our University;

#  Aduly recognized faculty and/or administrative organization in our
University;

#  Anindividual or a group of fulltime (regular and temporary) faculty
members of our University;

#  An individual or a group of permanent administrative employees of our
University;

# A parttime faculty member, in collaboration with a regular faculty
member of our University;

# A baonafided\student under the supervision and in collaboration with a
regular faculty member of our University; and

#  Aregular faculty member of our University in collaboration with
researchers from ather universities and/or external agenciest

v



Release of Approved Research Fund

After the MoA has been signed, the approved research fund will be released to the
project proponent in three franches: 50%, 30%, and 20%. For the term of the project, the
project team leader/main proponent will be designated as the financial disbursement
officer. It is the proponent's responsibility to make the necessary arangements for such
an appointment.
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CHAPTERV

PROJECT IMPLEMENTATION,
MONITORING, EVALUATION,
AND COMPLETION

Effective management and monitoring procedures will be used to ensure the smooth
implementation and successful completion of research projects approved by the University
Executive Committee, allowing the institution to reap the benefits of its investment in the
project.

Responsibilities of the Researcher/s
The following are the responsibiliies of the Project/Research Froponent:

#  Assume full responsibility for the systematic conduct of the study, accurate data
collection, and analysis

#  Ensure that the project runs well until it is completed within the specified time
range, as indicated in the contract/MOA

#  Abide by the conditions of the MOA and camry out the project according to the
approved proposal.

#  The proponent must be guided by the research project's aims as wel as the
institutional processes' limitations.

»  Report to the QREC for discussion and approval of any changes or deviations
from the onginal objectives of the approved research projedt.

#»  Submit a progress report to the Research Management Office, following the
format prescribed by this Manual (See Appendix D1 - Progress Report Form).

o For projects running for ten months or mare - every three months.
o For projects running for less than ten months - every two months.

~  The project proponents shall also submit a liquidation report before requesting
another cash advance.

#  Submit a terminal research report within two weeks after the completion and
termination of the project (See Appendix D2 - Terminal Research Report Form )
The proponents must ensure the quality of writing of the terminal research report.
Should the research report require some revision, the proponents will be
responsible for the additional expense.

#  Ensure the propertumover of all books and equipment purchased for the project
to the University. As a general rule, the equipment should be tumed over to the
project leader's department or college. Ifthe department or college does not
need the equipment, the University, through the OWVPREPL, will determine
to which office the equipment will be assigned.

-



After the submission of the terminal research report, the proponent/s shall present the
paper at a research conference to be arganized by the University through the OVPREPL.

The proponent/s must also submit a shorened, publishable version of the research
report within one month after the holding of the research conference, which the RMO  will
endorse to the Editorial Board of the relevant University jounal. The aricle will be reviewed and
evaluated by the Editorial Board if appropniate for publication.

The responsibilities of the proponent/s indicated above, together with other agreements
forged by the University and the proponent/s, shall be included in the Contract/MOA to be drawn.

MNon- compliance with any of the provisions in the contract/MoA shall be ground for:

a.  Modification ortermination of research subsidy;

b, Suspension ofthe research projects

¢c.  If warranted, after investigation, the proponent/s shall be required to reimburse any
honorariums and incentives that have already been granted.

Likewise, if the project is canceled before it is completed due to a valid reason or cause,
the proponent’s must reimburse the University for all benefits received, such as the deloading of
teaching responsibiliies and/or award of honorarium. In addition, said proponent/s will be
ineligible for any University grants.

Implementation

Internally-Funded Project
The OVPREFL, through the RMO, shall release a nofification to proceed to a
university-funded research project that has been approved. A notice to proceed
signifies approval of the research project's conduct.
Once a research project is approved for implementation, a Memorandum of
Agreement (MOA} between QCU and the proponent/s will be drafted.
The drafted MOA is referred to both parties for comments. After notanzations,
the OVPREPD, REMO, the Legal Office, IPO, IPMO, and the proponent are
provided copies of the agreement.

Implementation - Externally-Funded Project

Implementation of projects funded by external funding organizations begins after
a Memorandum of Agreement [MOA) between QCU and the funding
organization is executed and signed.

From the funding agency, the MOA is refered to the QCU Legal Office for
review and sent back to the proponentffunding agency for revision (if any) based
on the comments of the OVPREPL and the QCU Legal Office (otherwise, signed
and then transmitted to the funding agency which approves and notarizes the
MOA). Copies of the agreement will be provided to the OVPREPL, RMO, Legal
Office, the Intellectual Property Office, and the proponent/s.

v



Project Team Members
The following members can compose a research project team:
Research Project Leader/Main Proponent

The project/research main proponent has the primary responsibility for
the entire project regardless of the number of co-researchers/co-proponents.
The project leader shall make the appropriate delegation of tasks among the
group members, with clearly defined responsibilities.

Co-Proponents and Other Researchers

In the absence of the project leader, the project co-proponents and
other researchers will be accountable for the management of the project They
may take over the entire project with the approval of the University if the project
leader/main proponent relinquishes his or her job, and so claim the benefits
providedto the project leaderthe main proponent.

Project Staff

Administrative support workers for the project might be assigned to both
permanent and temporary nonteaching personnel, provided that they can anly
engage as consultants. The period of project staff's work is limited to six months,
although it may be extended for an additional month at the project leader's
discretion and as needed in the project, and whatever remunerations they will
get from the project will be paid for services done outside official time.

Students can be hired as research assistants on a case-to-case basis
and must be compensated following the Universitys Honoranum/Student
Assistant Allowance rules and regulations as stated in Chapter 4.

Adjustments in the Project Timeline

The start and end dates of the project are specified in the MoA. The
project's implementation may be reset or rescheduled based on the release of
funding or the issuance of the notice to proceed. Based on different
circumstances such as climate, workforce availability, and other justifiable
reasons, proponents may desire to postpone or delay the project's launch.

For the extemally-funded research project, the funding agency should
be properly informed in writing of the project's postponement or any adjustment
in the timeline through the RMO.



Any project extension request must go through the OWVPREPL through the
RMO and be supported by progress reports. All requests for project extensions must be
made two months before the project's completion date and must include a detailed
explanation and justifiable reasons. Similarly, the funds' status must be stated in the
progress report.

Submission of Financial Reports

For both intermnally- or externally-funded projects, the research team must
prepare a financial report for every tranche of released funds. The disbursement of
subsequent tranches of funds is contingent on the submission of the prior releases’
financial repors.

Transfer of Project leadership

For both intemally- or externally-funded projects, if the project team leader/main
proponent withdraws from the research project, they must submit a written notice to the
OVPREPL through the RMO, 15 days before the effectivity date of their withdrawal or
resignation. The letter must also include to whom the project leadership will be
transferred, which will take effect upon approval ofthe OVPREPL

Periodic Conference and Submission of Reports

The RMOC shall contact the researchers through the College Dean or depariment
chairpersans for periodic monitoring conferences, which should be conducted at least
twice: during the implementation, and at the end ofthe research project.

Proponents are also required to submit the following reports to the RMO, before the
periodic monitoring conference:

. During the Implementation:
o Progress Report
o Financial Report
o Initial Output/Data (if applicable)

. Before the Termination of the Project:

o Complete Terminal Report

o Complete Financial Report of all funds released with complete receipts

o Five (5) hard copies and an electranic copy (in flash drive) of the completed
research project report/manuscript and executive summary

o Five (5) copies and an electronic copy (in flash drive) publishable research
report following the prescribed format of the appropriate University journal

o The electronic copy ofthe raw data (dataset) including the transcript of
interviews in a flash drive .

v



Handling of Data

The proponent/s must abide by the general ethical standards as discussed in
Chapter 7 and the Philippine Data Privacy Act of 2012. Any personal information
supplied by the research respondents or participants must remain confidential and
should be excuded from the reports submitted by the proponent/s. Mare details on data
management can be found in Chapter 7.
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CHAPTER VI

RESEARCH DISSEMINATION AND
UTILIZATION

QCU firmly believes that the paramount use and benefits of any research are
judged through its dissemination, publication, and utilization. Thus, QCU and its
researchers commit to a shared responsibility of disseminating and distributing the
research outputs to a wider audience in various ways, specifically through the
presentation, publication, and social media communications.

Research Presentation

The first step in research dissemination is s presentation in formal and
informal seminars, colloquiums, moundtable discussions, and conferences. QCU
encourages its researchers, and requires those who have receved funding or support
from the University, to present their researches in formal avenues such as University-
level, national or international conferences; or in informal avenues such as “brown bag
sessions” where fellow faculty members, nonteaching employees, and students can
listen to the initial findings of and updates regarding the research project (David,
2016). Participants of these informal sessions can provide feedback to the proponents
and share important ideas to improve the final papers.

Formal research presentation may be done orally or through poster presentations,
either in-persan or virtually, in the following avenues:

# National or intermational research conferences or fora omanized by legitimate,
scientific, or professional organizations

# University-level, national, or intemational conferences omanized by the
University

# Research forum and colloquium organized at the college level

Researchers can learn a lot from participating in conferences, where the
audience, who come from a similar area of disciplines, may provide comments,
suggestions, and feedback to improve the mesearches presented. Furthermore,
researchers will be able to widen their professional networks and be able to find
possible collaborators for future research projects.

To ensure that faculty researchers and non-teaching employees can present

their research and participate in conferences in the provinces or abroad, QCU _
provides travel grants as stated in Chapter [V. 3
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RESEARCH DISSEMINATION AND UTILIZATION

QCU firmly believes that the paramount use and benefits of any research are
judged through its dissemination, publication, and utilization. Thus, QCU and its
researchers commit to a shared responsibility of disseminating and distributing the
research outputs to a wider audience in various ways, specifically through the
presentation, publication, and social media communications.

Research Presentation

The first step in research dissemination is its presentation in formal and
informal seminars, colloquiums, roundtable discussions, and conferences. QCU
encourages its researchers, and requires those who have received funding or support
from the University, to present their researches in formal avenues such as University-
level, national or international conferences; or in informal avenues such as “brown bag
sessions” where fellow faculty members, non-teaching employees, and students can
listen to the initial findings of and updates regarding the research project (David, 2016).
Participants of these informal sessions can provide feedback to the proponents and
share important ideas to improve the final papers.

Formal research presentation may be done orally or through poster
presentations, either in-person ar virtually, in the following avenues:

#  MNational or international research conferences or fora omanized by
legitimate, scientific, or professional organizations

#  University-level, national, or international conferences arganized by the
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#  Research forum and colloguium organized at the college level

Researchers can leam a lot from participating in conferences, where the
audience, who come from a similar area of disciplines, may provide comments,
suggestions, and feedback to improve the researches presented. Furthermore,
researchers will be able to widen their professional networks and be able to find
possible collaborators for future research projects.

To ensure that faculty researchers and non-teaching employees can present
their research and participate in conferences in the provinces or abroad, QCU provides
travel grants as stated in Chapter IV_



Research Publication

QCU firmly suppors the publication of research in refereed journals or books at
the University, national or international levels by providing grants and incentives as
stated in Chapter IV

For research projects that have received funding, support, or incentive from
QCU, the University has the first option to publish the results of the research project.

With the explicit approval of the University, the proponents can disseminate
their works in various ways. This requirement, however, is only in force for one
year after the research project is completed and if it has not been published in
any of the University journals. The proponents may submit their study for
publication in electronic or printed publications once the one-year period has
expired.

While the proponent/s retain/s the authorship of the research, the name of the
University and/for the funding institution/s as project partner/s must appear in all
forms of the publication. Provided, however, that this does not counter to the
provisions ofthe QCU Intellectual Property (IP) Policy.

Faculty members are encouraged to publish valuable researches throughout
their careers. Publication in refereed joumals also affects the granting of tenure and
promotion to faculty members of the University.

QCU Journals

QCU has three refereed University research journals where research articles,
book reviews, |iterature reviews, and other reports can be published, namely:

o QCU Star: Journal of Science and Technology
o QCU Gavel: Journal of Social Sciences
o QCU Lamp: Journal of Education

These refereed University journals are published in print and online, twice a
year. Contributors must observe the prescribed format and style as specified in the
editorial policies of these joumnals.

The publishable form of the research produced by researchers who have
received funding, support, or incentives from the University must follow the “IMRaD”
format. The “IMRal” format is divided into four main sections: Introduction, Methods,
Results, and Discussion



Social Media and Online Dissemination

QCU also promotes the use of social media and online channels in
communicating the results of any research conducted by its faculty members, non-
teaching personnel, and students. In todays technologically advanced society,
researchers need to maximize the potential of social media and the online platform in
disseminating results to a wider audience. Researchers may produce the following for
social media and online dissemination:

#  Infographics — a graphic representation of research to present its results
quickly and clearly;

#  Visual abstracts - a visual summary of the key findings of a research aricle
that can help generate readers’ interest in the whole study (CDC, n.d.); and

#  Research brief - a short, nontechnical summary of a research paper that
gives an overview or impression of the whole study;

QCU shall provide its faculty members and nondeaching personnel support
through training programs, providing technical advice and distribution of these materials
in its official social media networks and online handles.

Other Forms of Research Dissemination

Traditional media such as television, radio, and newspapers can also be used
to disseminate research findings. Researchers must be able to communicate a concise,
clear, and plain summary of their opinions on the study and its societal consequences in
a meaningful way_ Researchers can paricipate in meda interviews, talks, and press
briefings, as well as produce news releases and other similar forms, only if with
permission from the OWVREPL. Faculty members or non-teaching employees who will
engage in the above-mentioned types of research dissemination should receive training
and technical advice from QCL.

Utilization of Research Outputs

The University can utilize the research results or output of the researches that
have received funding, support, or incentives from and through the University and the
Local Government of Quezon City in generating income subject to the provisions of the
University IP Policy.

Results can also be used in aid of legislation and policy formulation of the local

govemment and/or the National govemment, which must be properly documented and
reported to the University by the propanent/s.
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CHAPTER VII

RESEARCH ETHICS

QCU firmly believes in protecting its reputation as a higher leaming institution
that aims to become the number one local university in the country. Thus, the
University, its faculty members, non-teaching employees, and students, are expected
to abide by the ethical standards to research, and the principles of honesty, integrity,
and accountability. Research ethics sets out the standards and responsibilities that all
researchers must possess to ensure the research projects are conducted with integrity
and excellence.

This policy applies to all members of the community, students, faculty
members, researchers, and non-teaching employees who conduct studies, researches,
and all other forms of academic works at QCU. The policy applies to both funded
researches as well as unfunded studies such as the undergraduate and graduate
theses and disserations submitted by students in partial fulfillment of an academic
degree, as well as researches and surveys conducted by the various offices of QCU for
policy formulation, and service improvement.

All research pmjects within the QCU system must be conducted, implemented,
and managed with careful consideration of the University policies on research ethics,
intellectual property, copynght, and other applicable regulations on conflict of interest
and researches involving human and non-human subjects.

A. Rights of Researchers

Researchers in QCU are free to:

»  Choose their subject of the research project;
Seek the resources necessary to conduct such a project
Exercise contral over those resources;
Initiate and conduct such research project;
Disseminate the results of their research project
appropriately, following the guidelines set by the University.
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Furthermare, QCU researchers are expectedto

#  Maintain professional and intellectually honest and integrity
within and outside to the University;

# Honor and comply with the professional obligations and
responsibiliies to the University and, if applicable, to external
funding organizations.

B. General Ethical Standards for Researchers

Researchers must strictly adhere to and comply with following
general ethical standards in the performance of their duties and
responsibiliies. Every researcher must avoid committing any
serious academic and professional misconduct:

1. Project Team Leaders/Main FProponent and Co-Proponents must
comply with all internal and external requirements for protecting and
ensuring the safety of human subjects and their project team
members.

2. Researchers must adhere to recognized professional norms when
planning, implementing, documenting, and reporting their research
activities. The collection and storage of primary data and personal
information of human padicipants must be carefully collected,
processed, retained, and, eventually, deleted.

3. Researchers must avoid any intentional and negligent behavior which
may result in violation of the law; dishonesty or fraud; fabrication,
falsification, or misrepresentation of data; or plagiarism.

4 Collaboration necessitates a shared commitment to the integrity of the
academic processes involved in any research. Each author/proponent
claiming shared credit must be mindful of the possibility of shared
dishonor.

5. Senior researchers and project team leaders must protect their junior
coleagues, co-proponents, and siudents against exploitation and
abuse. Genuine participation, accountability, and true joint effort must
be represented in credit and co-authorship claims.

6. Proposed research projects and collaborations that may create a conflict
of interest, compromise research objectivity, appear to be motivated by
private financial gain, or entail unacceptable commitments for the
researcher/s or the University must be disclosed and approved at the
QCU Research Ethics Board (QREB) and QCU Research Evaluation
Committee (QREC) levels before a commitment to or in the project can
be made.

v



The abovementioned responsibilities apply to all intemally- and
externally-funded researchers of the University. The University is
committed to formulating relevant training programs on the responsible
conduct of research that must be attended by all project proponents or
researchers.

A. Academic and Scientific Integrity

Forthis manual, the following definitions are provided:

1.

Research misconduct refers to an act where an individual
makes a fabricated, false, or plagianzed representation of
any information, credentials, or data, such as in the
reporting of results, or in proposing or in the conduct of
research. Such actions merit sanctions to be imposed by
the University and/or the funding institution or agency.

Any forms of research misconduct and academic
dishonesty are considered as a serious offense, which
included, but not limited to the following:

)

Fabrication — The intentional act of making up
data or results and recording or reporting them
(the University of Melboume, n.d). Researchers
should never publish data that they know to be
fabricated or resulis of deliberate acts of
fabrication.

Falsification — The act of manipulating research
materials, equipment, or processes, or changing
or omitting/suppressing data or results without
scientific or statistical justification, which results in
the research not accurately represented in the
report (The University of Melboune, nd).
Researchers should never deliberately or
intentionally change or manipulate data or results,
or misrepresent them in any report.



3. Plagiarism - Plagiarism refers to the act of

representing as one's original work the creative
works of another, without appropnrate
acknowledgment of the author or source (The
University of Melbourne, nd), which s
considered an act of theft. Researchers must not
knowingly represent any published or unpublished
work of another author as their own. Any works or
ideas taken from another source must be
appropriately acknowledged.

i. To discourage faculty members, non-
teaching personnel, students, and other
researchers within the University from
commiting any forms of plagiarism, the
University shall institutionalize the use of
software to detect plagiarism.

ii. For this purpose, all researchers are
required to undemgo Turnitin checking
upon submission of final research output,
and before oral defense (for students),
and University presentation (for internally-
and externally-funded researchers).

ii. Penalties in case of plagiansm in the
submission of the thesis, disserations,
and research projects are as follows:



Level | Indicators 1= Dffense 2 Offense
Level | Similarties | Minor similarities, no A
1] up to 10% penalty.
Level | Similanties | Verbal warning. Written warning.
1 between
11% to Researcher's will be asked | Researcher/s will be askedto
40% to submitarevised submitarevised manuscript or
manuscript or repaort within a | report within a given period
given period
Level | Similanties | Written Warning. Researcher/s will be prohibited
2 between Researchers orstudent's from submitting a revised
41% to | will be askedto submita manuscriptforone year and shall
G0% written explanationanda be askedto presenta written
revised copy of the explanationto the research ethics
manuscript. committee. For students, they
shall get a failing mark in their
subject, unless otherwise rectified.
Forfundedresearchers, an
investigation will be carried out by
the QCL! Eesearch Ethics Board
(QREB}), and appropriate
penalities will be discharged.
Level | Similanties | Written Warning. For students, they shall undergo
3 above G0% | Researcher/s or student/s appropriate disciplinary action,
will be askedto submita andwill automatically get a failing
written explanationand a markin their subject. For funded
revised copy of the researchers, aninvestigation will
manuscript. be carried out by the QREB to
deliberate for appropriate
penalties. They will be barredfrom
submitting and/or getting financial
support’grants for future
researches.
3. The following are other situations that are considered as research
misconduct:

a. The researcher was aware of the probable falsity, misleading
nature, fabncation, or source of the representation, and the
individual failed to take reasonable steps to investigate and
correct the false, misleading, fabricated, or plagianzed
representation;

b. The researcher entertained serious doubts as to the truth,
accuracy, or sources of the representation, and the researcher
failed to act reasonably in dispelling those doubts;



¢. There were cbvious reasons to doubt the truth, accuracy,
or source of the representation, and the individual failed to
act reasonably in dispelling those doubts;

d. The quantity and substance of irregularities or departures
from standard practice in the research community by the
individual, including the period over which they occurred,
or the individual's indifference for the integrity of the
research data and images, demonstrate the unreliability of
the representation.

Conflict of interest represents circumstances in which professional judgments or
actions regarding a primary interest, such as the responsibilities of a researcher,
may be at risk of being unduly influenced by a secondary interest such as
financial gain or career advancement (Romain, 2015). Researchers should
disclose in writing to their superior, to the VPREPL through the RMO, and to all
other persons to whom it should be disclosed, any potential conflict of interest
arising in their research project.

Misuse of Research Funds is another particular act that researchers must be
aware of Researchers must pay pardicular attention to the proper use,
management, and disbursement of funds allocated for any project. Prohibited
acts include but not limited to the following:

a. Diverting research funds for any personal use except
otherwise stated in the contract or MoA.

b. Receiving payment based on fabricated or falsified
attendance records, or fictitious identity of a research
assistant, student, or consultant

¢. Receiving payment based on false claims for travel
expenses or padding of travel expense claims

d.  False business transactions such as changing the name of
supplies and materials



6.

1.

Reporting Suspected Misconduct

All members of the QCU community have a shared responsibility to report
any suspected research misconduct among its researchers, fullime and
part-time faculty members, regular, contractual, or casual non-teaching
personnel, and students, for both intemally- or extemally-funded
researches, as well as non-funded research projects. Suspected
misconduct must be reported to the Office of the VPREPL through the
RMO, and will be handled by and under procedures prepared by the QCU
Research Ethics Board.

All reports will be treated confidentially. In principle, people who report
possible misconduct must provide their names but whistleblowers will not
receive any disadvantageous freatment, and their protection will be
guaranteed under policies both of the University, the Local Government,
and the State regulations.

However, if a report is found to have been made in bad fath, necessary
measures will be taken such as disciplinary action against the person and
filing of cnminal charges, as recommended by the University Research
Ethics Board.

Rectification of Errors

While intentional errors constitute academic or research misconduct, as
previously discussed, some emrors are classified as unintentional. These
unintentional erors include but are not limited to those associated with
data collection, statistical analysis, typographical errors, and misspellings.
These mistakes are not willful on the part of the researcher, the publisher,
or the University and/or funding agencies, and do no compromise the
outcomes of the research.

For emors that are of significant nature that may affect the work or
reputation of the researchers, an erratum must be released.

If the results are found invalid, the researchers must sign a retraction
explaining the error and how it affected the paper and the conclusions of
the study



If serious misconduct, dishonesty, or plagiarism Is discovered, the researcher
must submit a correction and/or retraction of hisfher paper or aricle, following
the prescribed procedures of the editor of the publication where the paper has
been published The University will also provide a definitive guideline for
researchers who have been provided with funding support or incentives. The
researchers must also submit to the guidelines of the funding agency for
externally-funded research projects.

D. Human Research Ethica

When a research project involves human subjects or paricipants,
researchers are required to research in a manner that respects the nghts of the
persons involved. Researchers must abide by the following principles in
planning and conducting research involving human subjects:

1. Research paricipants must voluntarily consent to participate in the
research project;

2. The research must contribute to the benefit of the society;

3. The research must be anchored on a sound theory;

4 The research must avoid unnecessarily or ensure minimal risk of
physical, psychological, social, economic, or legal harm to both
participants and researchers;

5. Noresearch projects must proceed where serious injury and/or
death are potential outcomes;

6. Respectforthe dignity of the research participants;

7. The degree ofisks taken with research participants must not
exceedthe anticipated benefits of the research;

8. Human paricipants must be allowed to discontinue their
participation in any research at any given time without harm;

9. Experiments should only be conducted by scientifically qualified
researchers

10. Transparency in declaring funding sources and any potential
conflict of interests:

11. Acknowledgment of assistance and any form of support of help;
and

12. Appropriate publication, dissemination, and presentation of
research results



All research participants must voluntanly sign an informed consent
form. Informed consent ensures that all research involving human subjects
allows for voluntary paricipation by subjects who understand what participation
in the research entails (Nijhawan, 2013). Primarily, the human subjects must
know what they are getting involved with before they commit to participating in
the project; should not be forced, coerced, or manipulated into participating in
the study; and must provide consent to paricipate as a subject ofthe study.

Privacy and confidentiality are other two important components for
research involving human subjects. Researchers must remember that their
participants (or respondents in the case of quantitative studies) have the right
to protect themselves, and any information gathered during the research could
harm the subject by violating their right to keep the information about
themselves private ().

Farticipants who are particularly vulnerable to harm and may require special
safeguards during the conduct of research may include the following:

Minarity, ethnic, or indigenous groups;

Mentally impaired individuals;

FPersons with disabilities;

Children under the age of eighteen;

People with learning difficulties or disabilities;

Financially disadvantaged people including those living in extreme
poverty;

Prisoners

SN e L P

8. Educationally disadvantage people or those with hardly a basic
knowledge ofthe language ofthe researchers;

9. Other vulnerable groups such women, sex workers, and people who
are into substance abuse, amaong others.

If participation in research will lead to potential psychological discomfort
or anxiety, the researcher/s must provide a debriefing program to counter
andfor minimize these effects on the human subjects.



E.

Research with Animals

1,

The University recognizes the significant role that animals play in research.
Animals may be used in a variety of ways by researchers such as the
following:

1.1 testing new pharmaceuticals;

1.2 instruction and teaching tools;

1.3 producttesting, such as in food, cosmetics, and agrochemicals;

14 as experimental subjects for new surgical procedures; and

1.5 as subjects in expenmental psychology laboratory research.

Research must ensure to eliminate unnecessary harm, suffering, stress, or
pain that may happen to any animal subject following existing regulations
and ethical guidelines in the conduct of research invaolving animals.

Research projects that will use animals have to be carefully reviewed by
experts to be appointed by the University Research Ethics Board, who shall
assess the risks and benefits of using animals in research.

In general, to ensure the proper ethical treatment of animals, the University
adheres to the rules and regulations indicated by the Animal Welfare Act of
1998 with implementing guidelines contained in the Department of
Agriculture  Administrative Order No. 40, while the use of animals in
research is covered by the Fhilippine Association for Laboratory Animal
Science (PALAS) Code of Practice for the Care and Use of Laboratory
Animals.

41 Animals should only be used in the study when it is required to further
knowledge, ensure the research's integrity, and produce results that
will benefit society.

4 2 Previous results from mathematical modeling or simulation, as well as
in vitto research, must be used to assist the design of animal
research programs.

4.3 During the research procedure, all unnecessary pain and injury to
animals must be avoided. When a project's continuation could result
in unnecessary pain and injury to animals, researchers must stop
working on it

v



44 Afer the study project is over, researchers must continue to care for
animal subjects, taking steps to minimize discomfort and the effects
of any disability caused by the study process, following accepted
veterinary practice.

45 If the study team leader determines that euthanasia is essential, it must
be camed out in a compassionate manner using appropriate
techniques, and quick death must be secured. No animal should be
euthanized until its death has been determined.

Researchers must also abide by other rules and proceduresto be set
by the University and the funding agencies or institutions

A. Data Management
1. Ownership

11

1.2

1.3

All documented quantitative, narrative, verbal, andfor
visual elements gathered and used in the conduct of
research are considered research data. Physical and
electronic records, video, film, or pictures, audiotape,
digital, or any other medium may include this
information.

Unless otherwise specified by any written
agreement, the University owns all data generated by
research projects done atthe university, whether
sponsored or not.

Without the consent of the University administration,
no research that requires the collection of data or
information from any office of the University, orthe
participation of its employees and students, may be
done.



2. Storage

2.1 Complete records of the study project must be appropnately kept and
only made accessible when necessary. The researcher must ensure that
data is properly saved and maintained, as well as restrict data access
and sharing with collaborators and others participating in the research
effort.

2.2 Data must be securely stored that will allow for a refrospective audit if
needed. The responsible conduct of research necessitates the retention
of properly recorded and retrievable results. This is required notonly as a
method of exhibiting proper research practice but also in cases where
issues regarding the research or the data collected are later asked.

2.3 Computer files should be backed up, and the backup data should be
stored separately from the original data in a secure location, only
accessible to the researchers themselves

24 Laboratory data must be keptin indexed laboratory books, and research
supervisors should check and certify such laboratory books regularly to
ensure that research records are comprehensive and accurate.

25 The researcher must ensure to secure data from unauthorized accessto
raw data, files, and other relevant records.

26 Fire, flood, and other catastrophic occurrences pose a threat to research
data, thus safety precautions must be made.

2.7 Data that are subjectto privacy limitations, such as personal information
and details, must be kept in a safe, secure location where only
authorized people can access it Instead of utilizing names, random
codes should be used to identify each subject. The researcher who
gathers or utilizes the data is ultimately responsible for its security.



3

Data Sharing

31

32

33

Researchers must not release preliminary data that has not been
thoroughly vetted and validated. Researchers can withhold confirmed
or validated data until the study has been published, for as long as no
contradicting agreements have been signed.

However, as part of the preliminary reporting on the progress of funded
researches, researchers must provide initial data to the VPREFL
through the RMO in a digital file, provided that no personal data and
identifiable information are included.

QCU encourages the sharing of primary data, samples, physical
collections, and other supporting materials obtained or inventions
developed inthe course ofthe research, at little mare than additional
cost and within an acceptable period, between and among
researchers, provided that it adheres to prescnbedrules and
regulations about intellectual property, privacy, and confidentialit

Data Retention

41

42

Data must be saved in secured formats and should be keptfora
reasonable amount of time to allow other researchers to double-check
the results or use the data for other reasons. These regulations should
prevail if external funding institutions have special requirements
governing the length of data retention or the site of data retention (e g,
specific archives).

Researchers who will leave the University and who want to keep any
research data they have collected and are owned by the University or
are the intellectual propery of the University must submit a written
request from the OWVPREPL through the RMO.



G. Safety and Environment Protection
1. During their study, researchers must be aware of their personal safety as
well as the safety of their fellow researchers, research participants, and the
general public. The following are impaortant guidelines:

p 2

Researchers are trained to propertly handle equipment and
materials;

Researchers are trained to properly dispose or store waste
products;

Researchers, whether in the lab or out in the field, are aware of the
potential threats to themselves and those with whom they work; and
Researchers are aware of the potential negative impact of what they
are doing on the environment.

2. Laboratory Practices

2.1

There should be a safety manual for each laboratory within the
University, under the supervision of their respective academic
departments;

2.2 Departments or persons-in-charge of the University laboratories must

provide safety data for all matenials used in the laboratonies;

2.3 There should be waming signs on the following:

24

231 Equipment operating at high voltage;

2.3.2 Equipment used to handle toxic and hazardous substances;

2.3.3 Storage facilities for any radioactive materials and toxic and
hazardous substances; and

234 The doors of laboratories with high voltage, radioactive, toxic,
and other hazardous substances or materials

Departments or persons-in-charge of the University laboratories

must assess the laboratonies safety and compliance with all

regulatory requirements

2.5 All personnel and researchers dealing with high voltage, radioactive

26

materials, toxic and hazardous substances are well-trained and
have proper protective equipment;

All personnel and researchers undergo safety training before being
allowed to handle the high voltage, radioactive materials, toxic and
hazardous substances, and materials



2.7 There should be safety equipment and devices to mitigate the risks

arising from high voltage, radioactive materials, toxic and hazardous
substances, and materials

2.8 Departments or persons-in-charge of the University laboratories

must work with the Physical Facilities Office in establishing safety
mechanisms and procedures in dealing with accidents in
laboratories

2.9 Researchers must at all imes abide by the rules, guidelines, and

policies set forth by the respective departments or persons in charge
of the University laboratonies. They must strictly adhere to the
established plans for handling, disposal, and storage of any toxic
and hazardous substances and materials. They need to ensure to
minimize or eliminate danger to themselves, their fellow
researchers, the human participants, and the environment in the
conduct of any research whether inside or outside the University.

3. Safety Equipment and Facility Design
3.1 Researchers must wear appropriate safety apparel and safety

equipment such as gloves, coats, gowns, shoe covers, boats, safety
glasses or goggles, and other engineering controls designedto
remove or minimize exposures to toxic and hazardous substances
or matenals

3.2 Appropriate facility design and engineering features must be

considered and should supplement laboratory personnel, safety
practices, and techniques.



H. Completion, Dissemination, and Utilization of Research

1

QCU is committed to the completion of research projects conducted by its
researchers. Completion refers to the acceptance and approval of the
accomplished research reports by the funding institutions for extemally-
funded researches, the liquidation of all funding provided for any research
praojects, and the dissemination of the results in the most appropriate venues
and forms.

Researchers are encouraged to disseminate their completed researches,
spedifically in refereed joumnals or other forms as stated in Chapter VI of this
manual, provided that these are camied out responsibly and in line with the
highest ethical standards. The following general guidelines should be strictly
followed in the responsible dissemination of research:

1. Al research reports must observe the University standards in
referencing, acknowledgment, and attribution.

2. All research repors should contain appropriate references to the
contributions made by all research participants. Furthermore, the
contribution of research students, assistants, and support staff must
be recognized in all publications out of the research project

3. Results can be disseminated in part or wholly, as deemed
appropriate by the researchers

4 The researchers/s must state clearly to which public the research is
to be disseminated, and as to when the research might be published
or disseminated

5 Dissemination of results must be conducted within a period in which
the findings remain timely, useful, and relevant

6. Dissemination of research should be conducted within and outside
the University, without prejudice to the platiorm or avenue, and
should be done with the utmost integrity

7. Dissemination and utilization of research reports must adhere to the
guideline outlined in this manual

3. Non-completion of a project is only permissible if it has become difficult,

impractical, or irelevant to continue the study; or if it has been discontinued
by forces beyond the control of the researcher/s. The University pledges to
provide all feasible aid in completing research initiatives.



Authorship and Ownership

1

Authorship confers credit and accountability for an individual's
contributions to a study. Decisions about who should be the author
of a research publication, article, or output are made by the
researchers who did the work described in the publication. When
research is conducted by a group of people, the autharship of the
research output must be distributed appropriately and proportionally
among the members of the team.

Authorship does not have to be confined to the people who wrote
the output. [T also includes anyone who has contributed
significantly to the research project's intellectual output. Their
positions in the list of writers are determined by the number of
contributions they have made. The following serve as a guideline or
criteria that must be considered before including an individual as an
author;

2.1 Authorship must be based on the contribution of an individual in
the following aspects:

Research conceptualization and design;

Development of sampling design andfor specimen
collection process;

Processing, analysis, and interpretation of data;
Development of equipment ar instruments to collect data;
Formulation of a theory, a model, or an explanation;
Development of prototypes;

Reasoning, deductions, or explanations;

Drafting significant parts of the final report; and

Critical revisions and review ofthe draft.

Y X
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2.2 The following contributions on their own do not merit any rights
to authorship

»  Boliciting or providing funds or any material support for the
project;

g Collection of data or samples;

»  Providing technical support such as repairing equipment or
materials;

»  Typesetling, texi-editing, copyediting, proofreading, word-
processing, and preparing tables and charts;



# Designing or preparing the lay-out of the report, the
questionnaire, or any other materials in the project;

#  Supplying technical data without providing substantial
analysis and interpretation

#  Administrative supervision of the researchers or the
research projectiEx. Being the chair of the department
involved);

2.3 All researchers, including research assistants, who meet the criteria setin 2.1
must be included. Consent to be included as authors must be first obtained
from all the authors. A confributing author should not be included as a co-
authar within his or her permission.

24 Listing or receiving an “honorary authorship™ even if the individual did meet
the prescribed criteria for authorship, is unethical and unacceptable.

25 People who do not meet the critena set in 2.1 but have confributions to the
research project, albeit not significant enough to merit authorship, may be
included in the acknowledgment section ofthe research

26 The order of authorship should be decided by the authors of the project. The
person who contributed the most to the research is also granted first
autharship (first of the list). This author is also usually designated as the
corresponding author who is responsible for communicating with the editor
or publisher of a journal.

2.7 Forworks produced primarily from a student's project, thesis, dissertation, ar

any other work for which the student received credit for an academic
degree, the student must be designated as the principal author, if sole
authorship is not appropriate. However, the research adviser must continue
to guide the student through the writing process even If sole authorship is
granted to the student.
If the: student and the research adviser agree that the student will not be the
first author for the work produced from the student's project, thesis,
dissertation, or any other work, a co-authorship agreement must be
executed with the approval of the QCU Research Ethics Board (QREB).

28 Disputes arising from issues on authorship and co-authorship must be first

resolved by the group of researchers through the mediation of the
department chairperson if the researchers below the same depariment. If
researchers belong to different departments within a college, the college
dean must lead the mediation. If the researchers belong to different
colleges, the RMO shall lead the mediation.
If the dispute also includes researchers outside the University, the VPREPL
or histher designated representative shall lead in the mediation. If a
resolution is not reached during the mediation process, the dispute
can be elevated to the QREB for proper investigation and resolution.

'



J. QCU Research Ethics Board

The overall responsibility for establishing the specfic procedures for
implementing the ethical guidelines in the conduct of research is entrusted to the
(CU Research Ethics Board (QREB). While ensuring that research projects are
subject to appropniate ethics review and approval is untrusted to the faculty
members, non-teaching personnel, and departments of the University, certain issues
and concemns that require higher intervention can be elevated to the QREE.

1

QREE is the highest body tasked to safeguard the nights, safety, dignity,
and well-being of human subjects, the welfare of animals, the integrity of
the environment, and upholding the safety, rights, and academic freedom
of researchers.

11

21

31

41

QREE is also tasked to preserve the reputation of the University as
a higher leaming institution at the core of the ecosystem of the
Quezon City Government.

QREE must define and determine the protocols of the conduct of
research involving human subjects, the risks involved, and potential
violation of accepted ethical procedures, as well as existing laws and
regulations conceming the practice of research.

QREB is responsible for reviewing and approving researches that
may have important ethical implications on the following, but not
limited to:

I. Researches may be potentially hazardous to humans, animals,
orthe environment, or has serious health or safety implications

ii. Researches that involves human subjects, specifically those
belonging to the vulnerable groups

ii. Researches that are politically or socially sensitive

QREB must review all proposed research projects for intermnal or
external funding, and recommend their acceptability based on the
prescribed ethical guidelines



5.1

6.1

71

8.1

(QREE shall convene and address concemns, issues, and grievances
conceming research ethics, including patential violations

(QREB must conduct periodic reviews and assessments o improve
the provisions indicated in this policy.

QREE has the right to formulate further rules, guidelines, and
procedures for securing ethical review and clearance. In addtion,
the committee may seek advice from expers on specific issues and
consider particular research proposals, provided that no conflict of
interest will arise.

QREE is to be composed of the following

Chair: Vice President for Research, Extension, Planning,
and Linkages, or his/her designated representative

Co-Chair: Director of Research Management or his/her
designated representative

Members:  Dean of the concemed college

University Legal Counsel or his/her designated
representative

Frogram Head of the concemed discipline
Research coordinator of the concemed discipling

Faculty expert on the research discipline/area



91 The first stage of ethical review should be done at the

10.

college level. All nonfunded research proposals, including
student theses, should undergo the review of the College
Research Ethics Board (CREB). These proposals are only
considered approvedwhen ethical considerations have been
examined as posing no concemns by the CREB.

The CREE shall be composed ofthe following:
Chair: Dean of the College
Vice-Chair: Program head of the concermed discipline

Members: Research coordinator of the concemed
discipline

Twao faculty expens on the research disciplinefarea

Froposals with important implications and/or may present
vital ethical considerations shall be elevated to the QREB.

If a member of the QREB or the CREB is involved in
research submitted for evaluation by etther committee, the
member must inhibit himselfherself from sitting as a
member ofthe committee.
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Offiee of the Vice Presicent for Resgarch, Extenston, PManning and Linkages
RESEARCH MANAGEMENT OFFICE

FORM 3

TECHNICAL EVALUATION FORM FOR RESEARCH PROPOSALS
SUBMITTED FOR UNIVERSITY FUNDING

Research Profect Sumber:
{ro b il mpiley RMADY

Rescarch Praject Title:

Rescarch Project Leader:

ﬂq:.-‘k'mmzm.l'ﬂd'ﬂu
Unbversity Rescarch Agenda:
Criteria Points Remarks
Pm-pa-uruh qualificATions amd comps teese
the proposed research (20 polngs)

L ﬁl:a.duier.ill‘bﬂbm
Besearch Fxperience asd Speclalization
Tﬂ:hirl.i Q-Illfﬁ the Proposal (50 points )
Well-ckelkned Problem and Objectives
= Strength and Appenpriateness of
Etrﬂ:l! Dmgn azl Mt hodadongies
- encaanl i
Rn‘l-nl-
= Fasthificy of Work sl Fimancial Plan
& '[Z%lgzdf Erhiral Comslderations
Relevance of the Proposal ansl Possible
Findimgs {30 poiats)
= Significance and Raticeale o ibe Stinky
&  Porencial lmpact of tee Stody
e Relevwnor of the Suady tothe Usiversiny

m;'m»pndr
It prsare! sty rel vt ot Llmvirmiy
Rewrarch

Agrmda®
v el the sty e o i the risdy
ol iiod puiroatiom?
o Wil dhertndy by adopately dhesrmnared

TOTAL POINTS
Carcgory | Range of scores. Remarks
A S - The proposal s kighly rec ded for [ull-funding support
.80 The propceal s necommended Far Full-funding or partial funding depending
wn the revisions roguired
L T4 below: Thie propesal ceds major rovisbons bo be consldered bor funding

APPENDIX A
Evaluation Guide for Research Proposals




EVALUATION

g Wemimestes

KINDLY INDICATE YOUR OVERALL EVALUATHONOF THE PAPER :

for QREC Overall Consideration without revislons
Aceepted for QR EC Overall Consideration with minor revisions
Accepted for QR EC Overall Consdderation with major revisions
Revise and resubmit

‘Wame of Eval : Sigpatun
Date

APPENDIX A
Evaluation Guide for Research Proposals




Republic of she Mhilippines

QUEZON CITY UNIVERSITY

Office of the Vice President [or Rescarch, Extersbon, Planning amd Linkages
RESEARCH MANAGEMENT OFFICE

Research Project Proposal for QREC Evaluation

Rescarch ijr:l l‘mp:n;‘ Number
(e b fila oy SN

Tithe of Rescarch Propaosal

Research Profect LeaderMain
PFroponsnt

Proponent College and Department or
(ffiee

1. Proporsal Sammary
Cumpiete Title of the Resarch Project

Namves mndd Poastion’s of Projece
Proporent's. Co-l'roponents. Other
Rescarchers

(Pt A f ot il
Proponent’s’ Departmesn College Office

The propeell 1 pomitont w ih the oo sng wrategs: nossnb sves huscd o th
U'sivrraty Revearch Agond {Masr tick 8 spprogpruie oy b st indicste the ool

O | As 2 Sman and Competitive Clty, Cuezon Chty |

() | Accslerare Heman Capial Dexlopment

n [ Ersuring Safe. Secure. aml Praceiul Community

Ressarch Progras b ses based on the
Univerary Reseurch Agencla 01 | Clean and Healthy Eaviromment

] | Premation of the Philippisc Culture snd Valuo

|
|
|
L_lf Elfective and Eflicient Governance |
|
|

O [ Imniowation Stbmulation amd Technology Adogeion

Collaboratisg Agereyieis il any
(b3 o ot ik

Feied Deweription and Rackgpound of (e
Progect {clude stedy obyectimes
ugzidicanie of the sraly, expoctnd oorpar
asd majer activitios envisboned under the
gt

Proget Duration (o sy smontin, shofy)

Tional Espensted Frogeon Coma | Amoust
Appliod For {in PHF)

1L Texhnical Deseripion
Packyroumd of 1he Study and Propsi
i tiors (sistoment of the profdem,
specifiac olysctives. porpose o the study |

APPENDIX B

Research Project Proposal for QREC Evaluation




5 "“':-‘-;\ Tepublic of the Philippincs
| QUEZONCITY U‘\-I\"I:]-"."rl‘l"l‘
Ofice of the Viee President lor Research, Extensbon, Flanning asd Linkages

RESEARCH MANAGEMENT OFFICE

Tpectad Uutpt il the End of the Fropet

Hypothes {if amy)

Theoretical ard Cosceptusl Framework | For
theory bubidng resrche. Ll-. pRPL

coanriue & whole ¢
Tems

Literature Review
Methoabibngy s budingg plan of analinis
111, Plan of Woork

Schiudale of A tintion fevomsted oo o e et flr
i i v oof ks o bhervariomn phas of
l\m‘u'-,l

FIELTAD | ol LW o T P
dpﬂm‘l’rdllglda ol rerpeves il ity e
ral fintiw

Checklise of Anmexes
Arncx A - List of Beferences Cited {AFA 7 bditaon Fovmar)
Anncx B - Short Baonote of Revearchers, Proa Proponests, smd Co-Proposets
emphaizing their qualifioaions rel evant 1o the propc by proposed
A= Terrm of Referemie
Annex 1= Ling [rem Rudpe
A F = Scheoda's of Trarche R ey and Dlivorables
Amnex T - Work Plan
A i - Research Pristocol
Rudger Proposal {Financial Pla)

APPENDIX B
Research Project Proposal for QREC Evaluation




Republic of the Philippines

QUEZON CITY UNIVERSITY

OHfiee of the Viee President for Research, Extension, Planning anc Linkaeges
RESEARCH MANAGEMENT OFFICE

*External Funding
Badgetary Ttems Total Cose *QUL Share Agencyfies Share
(et MO mor gppdiable)

1. Homoraria

A Projct Proponent
{Amount x Mo of Monkhs)

B CoProponcntis
{Amount x No. of Months)

C  Other Rescarchers foosidered as co-aithors)
(Amount x No. of Monchs x No. of
Other Researchers)

Subgotal

IL Salaries and Wages

A Rescarch Assistant/s
{Amount x Mo of Months x Mo of
Research Assistant/s)

B Smdent Assistant's
(Amount x No of Months xNo. of Rescarch
Assbtants)

Subroral

LI, Crperating Expenses

A Transportation

k. Communication

. Books

I Office Supplics and Other Matcrials

E  Materials Reproduction (ex. printing.
photacopying )

F. Ocher Expenses (ex. Hbrary fee, delivery
changes. postage)

Subrotal
1L Exyui pene it

Subrotal

TOTAL{S)

I youw canmor determine how mach toask from GOL and other fnding agencies, jesr feave this colwnm b ard, but fill inthe previows colmmn,
ot o [tem™

Roemnirks {60 be filled ap by RA0):

APPENDIX B
Research Project Proposal for QREC Evaluation




Republic of the Philippines

QUEZON CITY UNIVERSITY

Office of the Vice President for Research, Extension, Planning and Linkages
RESEARCH MANAGEMENT OFFICE

Researcher Proponent/s
Date:

Becommended vy

Department Chairperson/Direct Supenvisor
Date:

Endorsed by:

College Dean/Department Head
Date:

Vil idated and Endorsed for QREC Evaluation by

Director of Research Management Office
Date:

APPENDIX B
Research Project Proposal for QREC Evaluation




g Repubiic of the Philippincs

I QUEZON CITY UNIVERSITY
Offiee of the Vice Presicent for Resgarch, Extenston, PManning and Linkages
RESEARCH MANAGEMENT OFFICE

ANNEX C - FORM LI

TERME OF REFERENCE

Research Project Title:

Implementing Institution: QUEZON CITY UNIVERSITY

Reseireh Profect Leader/Main Progonent:

Project Durat ion;

Team Members/Position: , Asaistant Project Leader
» U Proqoaent
. Lo Proponent
, Co- Proponent

Srudly (Mhjectives:

Research Program Area Based on the University BResearch Agenda;

APPENDIX B.1
Terms of Reference
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I QUEZON CITY UNIVERSITY
Offiee of the Vice Presicent for Resgarch, Extenston, PManning and Linkages
RESEARCH MANAGEMENT OFFICE

Seope of the Study:

Srep-by-step Implementarion Plan/List of Major Activities by Phase feimple Sefos)

*  Phase 1
o Writing the Reseanch Paper/| iteratune Review
o Designing the Rescarch Instrmment
o Validatlon of Instrament/ Pre-testing
# Phase 2
o Data Gathering
&  Data Reviewhng and Processing
o Duta Analysis
# Phasc s
o Writing of the Reseurch Report
& Presentation of Research Repon
o Finalizing the Rescarch Report and PMoublishable Format

Gantt Charnt

ACTIVITY /
o et the Lot of Mg MONTH
]

APPENDIX B.1
Terms of Reference




i Republic of the Philippines

’ QUEZON CITY UNIVERSITY
(Mfice of the Viee President for Research, Extension, Planning and Linkages
RESEARCH MANAGEMENT OFFICE

Personnel Regquirement/Team Composition {with short bionote)
Project Team Leader:

Assistant Project Team Leader:

Co- Proponents:

Tasks and Responsibilivies (delinearion of assignments)
Progect Teamn Leader:

Assistant Project Team [eader:

APPENDIX B.1
Terms of Reference




v Republic of the Philippines

' QUEZON CITY UNIVERSITY

Office of the Vice President for Research, Extension, Planning and Linkages
RESEARCH MANAGEMENT OFFICE

Submitted by: Review ed and Enclorsed by: Approved by

DR, RACIDON P.BERNARTE DR THERESITA V. ATIENZA
Rescardh Project Proponent VPREPL. Presidient

Date Subanitted:

APPENDIX B.1

Terms of Reference




A QUEZON CITY UNIVERSITY
Offiee of the Vice Presicent for Resgarch, Extenston, PManning and Linkages
RESEARCH MANAGEMENT OFFICE

ANNEX D - FORM 1.2
LINEITEM BUDGET

'Rmd\?mjpc!'l’idr:

College Department / Office:
Prqh:ct Mharat kon:
T'otad Project Cont:

ELDGETARY TTEME COST Ol [TEMS

| Tlonorarka
A Ressarch Project Leaden M ain Propaoncnt
{Amont x Mo of Months)
I CoPropeecnt/s/ Asst, Project Leader
f.i-n- x Mo ;“Hﬂnﬁ:}
. CWher ResearchersS\embers fumuddered s co imthon)
{Amcarnd « Nowof Mosths x No.of Otfver Researchers)

Sub Total

(A monnt x Noof Monthin ¢ No of Reseanch Assiatast 5)
B, Seuclent Assistant's
{Amoant x No,of Montia x N of Reseanch Assiitot s}

Sub Total

Saintenance and ﬂ!hﬂ'ﬂpernthu] [-:xpem
A, Communkcation
frmamat x no of months x o, of iesenrdenrs fo b provided with
Transportation {if opplicablo
. Bocks (5] applicable)
. Swpplies and Materials
Solvware aned other cquipment (i spplicable)
Slaterials Reprochoction (ex. ting. photoopying)
v Oiher Ii:ll.pnun fex. |J|1|'E.q.- ﬂ;?mi,hﬂgu. [nmEd.‘e}

Sub Total
GRAND TOTAL

M.

o o |

Submitved by, Revicwod and Endorsed by: Approved by:

DR, RACITHIN P.BERNARTE DR THEREEITA V. ATIENZA
Resevarch Project Proponest VIPREPL Previdest

APPENDIX B.2
Line ltem Budget
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1| QUEZON CITY UNIVERSITY
Offiee of the Vice President for Rescarch, Extension, Manning asd | inkages
RESEARCH MANAGEMENT OFFICE

ANNEXE - FORM L3

SCHEDULE OF TRANCHE RELEASES AND DELIVERABLES

Rescarch Project Thtle:

CollegeDepartment | Office:
Profect Duration:

Total Prosject Cost:

Rescarch Profect Leacker:

Team Members Co- Proponents:

o miy Amount Deliverables /Outpur Due Manth
W 0¥ ol the appeoved budger will be relessed apon complere submissian of
the following

*  Signed Contract/Maod
= Approved Lise [tem Badget
+  Work Flan
®  Schecule of Tranche Rebease and Deliverables
¢ Termsof Reh
W 5% of 1k approved budget will be released wpon complete submissicn of
the fndlvadmg
*  Progss report
*  Firancial report ol previouly releass fund (Liguidston repore)
#  Copyol available dars, incleding transcrpt of inenvicws, il
applicable (printed and electromic capics)
»  Documentation report of data gathoring with photos
#  Preliminary Research Report
e 2% ol the approved budget including the Bonoraria will be reloasod upon
compicte submission of the fallowing
+  Termisal eport
#  Final fimancial repor of previously rebeae fumd
+  Copyol complete duta, inchudusg tramsernipt ol interviews, i
applicable (pristed and dlectronic coplos)
= Fimal research e {with all attachments, printed and hand
hind copy, and I:mlnm&iw}
#  Publishablc research article

5uh'|'|.lwm|hr Rn'lvwdlndl’mdﬂnodhr A.Hmmu”:r

DR BACIDON P BERNARTE DR THERESITA V. ATIENZA
Rescarch Projed Propones VIPREPL Prevadost

Pate Submitted:

APPENDIX B.3
Schedule of Tranche Releases and Deliverables
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QUEZON CITY UNIVERSITY

Offiee of the Vice Presicent for Resgarch, Extenston, PManning and Linkages
RESEARCH MANAGEMENT OFFICE

AMMEXF - FORM L4

WORK PLAN
Rescarch Project Thtle:
CollegeDepartment | Office:
Project Duration:
Totad Project Cost:
Activities
(s indicated i the Tomnof D liverabliesChut pat Pae Month
Fordyrosart,
W riting the Rescarch »  Terms of Reference, Line liem Budget, Schedule of Deliverables,
PaperLiteratuee Review Wik Plan, Research Proascal
& Ligerarure Boview
»  Finalized proposd
Designing the Kesearch s Rescarch Instrement (ox sunwy questsonnaier, intorvew guid,
Instrumest obsepvation chechlist)
Validatian of s Validated instrument
Instramest/Tre-testing, s Beliahility Test results
Duta Gathering v Completed Ciesthonnalre
= Rcording of intervicws or foous grosps
s Accomplished observation checklist
s Documentatbon Report
Data Revicwing and o Trasscriptof intervicas
Provesing s Coded smrvey responses
#  Tabulared durs gd marces.
Duta Apalysis s Processed and ssalyzed duta with Inftial report
» __Summarof findings
Writing of tbe Rrscarch o Dt Rescarch Repon
Prescntation ol Resarch *  Research Presemoation and Fraluatien Report
Repart
Finalizing the Eesearch s Final Research Report
Report and Pubishable +  Termina! Repon
Research Artklc & Publishable Rescanch Anele

DL RACIDON P BERNARTE DR THERESITA V. ATIENZA
Research Progret Proponent VPREPL Previdest

APPENDIX B.4
Work Plan
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; IR QUEZON CITY UNIVERSITY

Offige of the Vice President for Rescarch, Extension, Planning and [inksges
RESEARCH MANAGEMENT OFFICE

ANNEXG - FORM 2
RESEARCH PROTOCOI

T encarch Proteso Pembher (L bl o by RO},

T Weeearch Prgect Thie

¥ Revparch Project Team Leadler / Main Froposent

4 Projeot Coproponast/s
Name. Ceneder, Raak, oo Department College A poacy, Congact Number, Fmail address

& Background of the Study snd Rationale

T ety oo it e e smbe Forg Ho v b Thinmee] comprand B ime bt on, e s il g dibermnd, B bt b igroasedfor

i b gyt praks And it oo ey ansd i puavmrnl iy £ st allind el e e e, hesdusane sl e

T
Starcvart of the peechlne wmd s pacdu dcinn

APPENDIX C
Research Protocol




Republic of the
QUEZON CITY UNIVERSITY

Office of the Vice President for Rescarch, Extension, Planaing and |inkages
RESEARCH MANAGEMENT OFFICE

T8 Wiaberials andl M athods
A Stash drgm et

B Popmlatim el o ey of Rinponedoosty | s of Perssipand < Indoes Cnitrm
o Al of i st B srcps fagiind ey g Ripiny off il s et

[ T riwwsrnfaetuon ok vefudk by o e imbd iy denfrgd

it i vt Proncrichy

F [t \eethrran Praedany

W Salety and M & Flan (1 apyicatle | cxample bekow )

T Fropict Leesder [T} & repusse v sovtoring the dists avarang protool dosplisncr sl (sode ting nfty revion v.un\'url-mh-wgdi
dint parhering parial, Daring the review priocon, e PL will rsalear wivther i v shosld conp s ancarged g modkfh Ed
thodd ik 1 gorodl et

Tt T e L) e st T T bty 4 et 0 b 1 Pachy ¢ it sl dfico. T ot o prvuress
s st 1 b TE Al ddvie P el o oy oo i i e et T s middetly ot O b veits s, U 'L s v ol [0
sty G SR E iy s, wnrtn panad anl relatd sbveres svimis o amssiopati prodloes s ving ik sl o e Tl
ety o m ol e e i v ity il ity pevsctrt of b e rie et ot vt dariog the vk v ool thei v, theowph imgelar
et sl vt il Lty e ol by L ey, e il s Dt e inom o e QA0 1] B il of i sicbvmas ey phuit s b

tal withas e ey e ik e bt v s sl
i Ao
T EchicalConudoraions

A A bewrvmed o {4 ppties 5o stimless g, bsman ssibgects - Provde s doseripoon of the skl st Proces)

1 Rpiken sl Siake 10 ¢ Apspdars bon atanfios sinieg Bumas subgee [ Isdgute Poten i) Rinks {inglude medical, puy hidogaeal, gl
limage kil waidal}

C Bemefits o Siskye oy  Apysles bostudies 'mn,.l; homam syt

0 Commy po Salgect (Appiies i somdes wumg bumes subjrin

ECompensitem (0 Sulyoct (Apples s wu.nT“ ]

. Prowiabonm for valnerable satwocts (4 b unirg baanan velypots

5 et Irivecy smd Dta Confslemtiality (4 50 siwuhery wnimg o sebioe o @

[ Rewcarch Dissemination
Fapletin i o i o doaomieaity thy fomckoge (. Mrpestarpn pudic sty pofout s rermanarion, md pther v of Padisomnl | oomsntoationt)

"1 List ol Rederences

1 Appeadicns
IruPad fior irmirirerrl, ifiermeid comit arm ilor of fevilition L hartishans

(B Ramaks
AT o filnlug b RAKH

APPENDIX C
Research Protocol
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QUEZONCITY UNIVERSITY

Office of the Vice President for Research, Extension, Planning and Linkages
RESEARCH MANAGEMENT OFFICE

Submitted by Endorsed by Recommencded for Approval:

Research Praject Proponerd College Dean/Deprerrtment Hleacl Director of RMO

Approved by on behalf of the QCU Rescarch Ethics Board:

Dy, RACIDON P, BERNARTE
Vice Prevident for Research, Extonvion, Linkages, nd Planning

Chaair, $CU Research Ethies Board

Mate Submitted:

APPENDIX C

Research Protocol




&, Republic of the Philippines

I QUEZON CITY UNIVERSITY
J | Office of the Vice Presicent for Rescarch, Extension, Planning and Linkages
RESEARCH MANAGEMENT OFFICE

FORM 3
FROGRESS REPORT

Research F‘.m}m:l Sumk

Research Project Tite

Research Project Leacler:
Co Proposents/Team Members:

College Deparment | lice:
Program Area According to the University Ressarch Agenda

Project Purathon:
Total Project Cast;
Sourse off Fumnd:
Cooperating Agrncles:

Briel Dt ription and Background of the

Project
Inclade rtmsty cobprctoves, pign fusmcr of e sy, oxpocind cetjar
and o dctrvities exwied ander e fropct
Accomplishments

Dt et bem ciccomploshed and i what phase trgs o
the v praptal prosest

Significant Findings and Implications

llllhn#n Encountered and Straregies
Employed to cope with the Problems

Adjpusoments
o wiwerkey ey auresevsty of Pange hve e maads o
bl b e B oo the Cresllimpes Enovertorrd

Next Activities sl Deliverables
B vt th Proper Sy

Unheer Remarls
Pl s thedocwenttation riporT i other rif vl
et

Submizted by Date

Recclovd by Mate

APPENDIX D.1

Progress Report Form
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T | QUEZON CITY UNIVERSITY
'@!‘ Office of the Vice Presbdent for Rescanch, Extension, Planning snd Linkages
RESEARCH MANAGEMENT OFFICE

TERMINAL RESEARCH REPORT

FORM 4

Restarch Project Title

Research Project Leader:

Co ProponentsTeam Members:

College Department | Offfice:

Program Area Acgonding to the University Ressarch Agenaba:

Project Durstkon:

Total Project Costz

Sourse of Famsd

Cooperating Agencics:

[ Peralks

Research Titke

Brief Description and Rack ground of the

Project
Ul iacfy sdbjrctiors. nigraffacanie of fhe rlash., oot and
o ity acheoad wvdor the propect

Acsomplshments
e cor malairovs vl s vl oot v v b wri
e and schndielr of ermachs relnases aod el el

| Eignilacant Lindisgs and Implicatsns

Challenges Encomntered amil Strategics
Employed to cope with the Froblems

Jaljustments andl Lessons Learned
ooy whrTheY ey il erers o o e b el v
] o i il o i L Pl

Atrachesent Uhechlsr
* Compleir Fimancial Report of all fumds rd eaved with complete reonpes
& Fneis) Fw.da'ps mgdm.wwaﬂjﬁhﬂfwwndrq{w'ﬁm
repont manesoripd and ot v semmary
# e (%) copien and an dectroic apry fim fash dee) pablsdhable soaar chreporr flowing
provonibed format of the appeobriate Unconity journd!
= Hoctrom: oty of the rew data (distaie ) indnding the bramoript of infervices md fash drive

Submitted by Dk

APPENDIX D.2
Terminal Research Report Form




s Republic of the Philippines

QUEZON CITY UNIVERSITY
Odifkce of the Viee Presicdent bor Rescarch, Extensdon, Manning xamd Linkages
RESEARCH MANAGEMENT OFFICE

FORM 5

EVALUATION FORM FOR TERMINAL RESEARCH REPORTS

Research Project Numbser:

Research Project Tide

Research Project Leader:
CollegeDepartment | Office:
Program Arca According to the University Rescarch Agenda:

Criteria Comments Sugpestions

Rescarch Tithe

Abstract

Introduction and the Rescarch
Troblem

Ligerature Review

Methadolegy

Results and Discussion

Bummmary of Findings, Conclusions and
Hecommendations
References

'W:ilhf&tﬁ amd lLanguage
Financhal Report
Approslices

Others Remarks

KINDLY INDICATE YOUR OV ERALL EVALUATION OF THE TERMINAL RESEARCH REPORT:
e peport is accepable without any need for reviskons or improvement
The report is acceptable perding minor revisbons

The report neods further major revisionst

Mame of Bvaluator Skgnature
Pealzion . B Dt

APPENDIXE.

Evaluation Form for Terminal Research Reports
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*_. NATHONAL LIBRAKRY OF THE FHILIFFINES
o T3k Kaltew Sérort, Ermita, Manila, 1866 Phallppior

__{Published) FILING DATE
(Linpublished ) e
The Director, The National Litrary of the Phlippines Date

ZIH: | have the honor 1o apply for the copynighi regustration of the (o) unpublished (b} Pableshed work
named berein of which Two (2) complete cophes  are herewilh deposated conplance with the previmions of
REPUBLIC ACT £203 The amount of P20 for the registration Yee end thiny peses worth of documentsry
stamp b0 be sffixed o the cerificate and spplscation form are also emclosed. The dats required by the nabes and
regulation of thal office are the followng

1. Mame and address of copyright owner:

[T pres— Y vorp—

. i stimel e, Pl el o incn
2. Mame of author:
3. Country of which the austhor is a citizen:

[Comiry)
A, IF alien anthor, iate Alien Centilicate Noo and where domiciled in the Phalippines:

%, Title of the Work-

(This w8 wypears an D foml pust of B 0kl pagn of the work fellpwsd by the sdtim manbe. & vyl

6, Class 1o which the work: belongs:
7.1 copyright is claimed upon a new matler in a reissed work, slale new matier specifically:

TubBronl (i

by e RAVE Pt Os 2 P R TR o Fems Ay b pu orel BTN N
£ ld}tmmd{en‘medw Reproduced in copies on the day of
Py whm B wack or i pristing was mwhlvﬁ
- mnmp h}’ Permn o m—l‘kﬂqalmnm
9. First published or sold 10 the public in the Philippines cn the
Ty thay w vk Wi nlﬂclﬂdwpﬁmm

h ]
Ay, Provinced ? iz am cr Vol darnnd o
10 Send certificate of registration Lo
ateg e akdra)
11, Unit price if reproduced i copies for sale: P
Very Respectiully,
(Signature of Applicant )
Deposat received on Certificaie issued on
Application received on Signed by
Affidavit received on Cenificate maiked by
Fee recaived P Ok Centificate reccivedby
g of e
Date of Registralion ¥

(Please Read Instructions Carefully Before Filliu Hanks)
. Ufﬁuluuﬂhdrlhhiﬂmhmnhthmﬂmalﬂtlmﬂi
= The word auther mxlok . e, sculplor o other winis, o @ photoprephar of & prokica of 8
mdxﬂmumh:{-un&dwmmdm-hmm
+ I canat of pariocients, the vl thoakd sndude dhe vobame snd mmber o well ethe date of sach tsae wopantady regisiersd e
Phlippese Mapasine Vol 300N Ko 2, haly 1933
ﬂ:s«mwnwdﬂ-mmmmma o wamay sign the apploation el 1he mame of
plish this

J - i
(THIS FORM 1S NOT FOR SALE AND MAYBE REPRODUCEL)
AFFIDAVIT

NLPRe Application for Capyripht Registration | of © el

APPENDIX F.
Application for Copyright Registration
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*_. NATHONAL LIBRAKRY OF THE FHILIFFINES
T3k Kaltew Sérort, Ermita, Manila, 1866 Phallppior

(EPORTANT- hlﬂﬁwlnﬂhmhwmﬂnﬂﬂ'lmw hm’lﬂﬂnﬂhﬂwh

wond o my offiow muthorizoll i sdnmusior ;o within e Phifippine b cse of | d morks, ot by ! fio
st of publucation. The afbant meist B i the rogumad statrmerts & scoond with e fad conceming fhe work mamed, sl drw pon Heoagh
whiermts ok inferdodd 1o bar readie )

REPURBLIC OF THE PHILIPFINES

Municipality of

Province or City of 535

1 hearg duly sworn, depose do solemeldy aflre and sy
That | am the (a) person claiming copyrght () prmter whe prinied (e} duly suthonzed agent of represeniative
resalmg mithe Phalippescs of the chisant of copyraght m the Work named herein;
Thaa (d) | am a sesldont of the mumcgalty of Provance of aed
i) af claim's

Ui ol dhaben asd. I oy (i WiEh st (mnpd ) e

ownership of copyright n the sal werk () a= (g) by assagnment (h) by inheritance from the awthor hercod, that wid
work @5 ( 1) crgenl, not copeed from amy work whether publshed cr unpublshed () & work falling under Sec. 172 0f
KA B39 of whach comsent of the oopyvrght owner has been secured of which 2 complete copies have been
deposited, is entitled

Tl we o o oo o Bl i or hlilr'rl_ﬂ-h

o b ik, et smmmlnr 1 ey, e s e of b i kTt i chasrsnmnt s
sni have boen (1) campleted (T pringed o reprodeced m copics

TP T T3 o the work or its printing or reproduction having been
completed on iay of : o and the sabd work was first published
Mﬂdhﬁpﬁhﬁhﬂuhﬁlw&dmm day ol f ’

[ e i gitvem i e appliction §
Mo oo by e i
i Mmcpmlty; Prinm v of prom m i mpykealion
{Signature of porson making allidavin)
Subricribod asd sivam Lo before mé this ey ol ; The deponant m the
foregomg affidavit exhibied 10 me his Communidy Tax Cortificate Mo, Tsmsedd nt the Murncypalty of
. Prowinge of Philgpine , on
HOTARLAL
1500
Documentary
Stamp
SEAL
otary Pabiic
Mol conmm i cgprce an
Diesc. B
Fage Mo
Book Mo,
Series of

I, O et s oemmdver ) e o ) e oo il agply nead cr s ont b i il
1 Sou fommetr= o i revirss ek sk lsniod.
¥, In e of pofiodkok the tlle inchide e vole: and sl o woll i e deie of winth neie sopardy fofnioied P
4 In ol vd-mﬂ:luﬂm i i
= T3 d W aes.. Y Rals W i

g ary v roguifed CATEpening e
CLASS DESIGNATIONS OF COFYRIGHTABLE WORKS UNDER K. A ¥19)

{a) Bocls, Pamphlss, artiches and olber wrifings, (b} Peicdicals and newspaper; (c) Loctmes, samsons, addresses,
dasareations for oral dishvery, whether o st nechaced in wiriling o other mutcrial form () Leniar, Goh Dramatic of dramatico- musical
compositione, choveogmphic works o enfariainment in dasb shows, () Mosml compostions with o withoa words: (g Warls of
drawang, puirerg, achiseotne, soulphare, eograving, bithography or other werks of ars, modd of design for works of aits; (hj Cnoginal

peoeu ammbogous 10 photograpisy, lamem abide; (Th Audhovimed works s cincmsscyrapbec works peoduced by s process anslogous &
cinamuiopraphy o any prooma for making odivevisosl recondings; mhmilmmmm:cm
Prograns, o) Othes Hisrary, sdwdary, setontille sl st worls, () Sound dng, and (g Broak ¥

NLPa Application far Capyright Repisration £ o & Aev i
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Application for Copyright Registration Form




REQUEST FOR GRANT OF A
PHILIPPINE PATENT

[The fodlomang ia 1o be flled in by the Inlellectal
Property Office)
APPLICATION Na.:

THE USDERSIGNED HEREBY REQUEST GRANTOF A [TILISG DATE:
PRILLIPINE PATENT FOR THE SURFECT APPLICATION,

Wmurmmmnﬂmmdm Irnutlhuaupm{mhde -mmplmble.l
legal entity) is imvolved, contimse in supplemental box

The person in this box is (check one cnly)  applicant and inventor (O) - spplicant cnly (0)

Fax Number: [ £ mail address

Hox N IININVERTORS, & separat sub-bos bis 16 e fllod in pespoct of cuch pemson. 11 e [lowing T sul-boses
wre imsailficient, continus in the “Supgplemental Box™ (givieg theran for cuch additional petson the same imdications. o
thiome recuested in the fodlowing two subebowes) o by g & “contimsation sheet.™

The person i this boos butscm s febieck ome ondyh: applicans and iwvemsor () veator only (0)
Hame nnd ndidress

IF thee person 1dentifiesd m thas sub-box {or sppheam and wventor), indheate also:

T i

The person in this subibe is (check one ondy mmwmo mwvenior only O
Toame and address:

Il the person identified in this sub-boe is applicant (or applscant and imventor), mdicate also:
Country of natsonality: Country of residence:

Rt Form I {Revision 01 Mok 20153 Shoer T of I

*The applicant fagent shall inform the office of any changs in the
addressfes indicated to snsure receipt of communications.

APPENDIX G

Request for Grant of a Philippine Patent




RIS —
mmemmmmﬁmw!thnﬂyﬁMmm
applicants and {f no agent is o has been appointed: The common representative must be one of the applicants.
The following person (inchade, where applicable, o legal entity) is herebyhas been appeinted a4 agent of
commaon repeesentstive bo act on behall of the spplicant(z) before the Imellectnl Property Office,

Do R N

(including ares code)

Hox o, V PRIGRITY CLAIM (IF ANY). The priority of the following carlier spplication(s) i herchy

Baox No. V1 SIGEATURE OF APTLICANT(S) OR AGENT OVER FRINTED NAME(S)

Box No, VI CHECKLIST (To be filled in by the spplicant)

Thes application contains the fllowing number of | This apphication as fiked 15 accompanied by the
sheets: itemns chedked below:
' “"“‘""" O Separate notarized pawer of attomey
3 I::hm sheels
1A Ere l O opy of general power of attormey
3. Drawing -
ﬁumgm O Priority documeniish (see Box Mo, Vi
Paper) ... B sheets
I:Is-nqmnuum O Chegues for the payment of fees
POF OCR) ... I sheas
O Physical data carrier conlaming Sequenca
Total: e Listing in PIF OCR
ﬁam-tu-ﬂ'ﬂlrd-i:gﬁfq'] O Other documents
e e | —|
Rt Fiorm {Reviaiom 17 (Narch 205 et a2

APPENDIX G
Request for Grant of a Philippine Patent




Gheet Mumber 3

Supplemental Box. Use this box in the following cases

i Af more than theee persons ane involved as applicants and'or mventorns: m such case, write “Contimeation of Box
Mo, 111" and indicate for each additional pemon the same type of information ps required in Box No, 111

i of there are more than three earlier applications whese prionty s clamed, n such case, indicate
“continuation of Box Mo, V™ and indicate for cach additional earlier apphication the same type of information
as required in Box Mo, V.
mlfmmyufﬂmﬂmhmnmfﬁmﬁbﬁrmhhmhmhmmnﬂhmm
“continuation of Bex Mo~ (indicate the number of the box) and fumish the information in the same
manner i regured secording to the captions of the Box in which the space was msulficient.

i thas supplemental 1o = not used this sheet need not be included tn the Request
Roguasr Forw | {Ravt.ston 015 (Marek 2005} TF3-BF Form 1C

APPENDIX G

Request for Grant of a Philippine Patent







Vision:

To be recognized as
the #1 local university of
employable graduates

Mission:

To provide a comprehensive
education that enhances the

lives of QCU students for
nation building and as world
citizens.
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